AIMVHUCTPALA

MyHULMNaibHOro okpyra

BOMKOBCKUU

NMOCTAHOBNIEHNE

ctfvevg*.. ocC -0«ybx

O npeaocTaBEHUN MYHULMNANbHbIX YCNyT

B uenax peanusaunn PepepancHoro 3akoHa ot 27 mona 2010 roga Ne 210-®3
«O6 opraHusaumMy npefocTaBfieHUs TOCYAAPCTBEHHbLIX WM MYHULMNANbHBIX YCAyr»,
Ha OCHOBaHUW nocTaHoBNeHW [MpaBuTenbcTBa Poccuiickoi depepauymm oT 16 mas
2011 ropa Ne 373 «O pa3paboTke WM YTBepXAEHUN afMWUHUCTPATMBHbLIX PernameHToB
MCMOSIHEHUS  TOCYLAPCTBEHHbIX  (PYHKUMA W afMUHUCTPATUBHbLIX PEriameHTOoB
npefoCTaBNeHNA TOCYyAapCTBEHHbIX ycnyr», oT 16 aerycta 2012 roga Ne 840 «O
nopsigke nogaynm M paccCMOTpeHWMs Xanob Ha pelleHus n feicteusa (besgeincteue)
(befepaibHbIX OpPraHoB  WCMONHWUTENbHOM BNactTM U UX  AO/DKHOCTHbLIX NN,
(hepepanbHbIX TOCYAAPCTBEHHbLIX CAYXALWMX, AO/MKHOCTHbLIX NUL, FOCYAapCTBEHHbIX
BHeOKOKeTHbIX  (DOHA0B Poccuiickon ®Pepepaumn, a Takxke [ocyfapCTBeHHON
KopnopaumMv no aTOMHOW 3Heprum «PocaTom» U ee [O/DKHOCTHbLIX JiMU» U
noctaHosfeHua [lMpasButensctea Mockebl 0T 15 HoA6psa 2011 roga Ne 546-MM «O
npefoCTaBNEHUM TOCYAaPCTBEHHbLIX N MYHULMNANbLHBLIX YCYT B ropofe MockBe»:

1 YTBepauTh:

1) TMopagok qopmupoBaHMA W BefeHUs PeecTpa MYHUUMNANbHBIX YCAyr
(npunoxexwue 1);

2) Tlopagok pa3paboTKM W YTBEPXKAEHUA afMUHUCTPATUBHLIX PernamMmeHToB
NPeAoCcTaBNeHNA MyHULMNANbHBIX YCAYr (MPUNoXeHue 2);

3) TpeboBaHWA K NpefoCTaBeHN0 MyHULUNASIbHBLIX YCNyT (MpunoxeHue 3);

4) TonoxeHne 06 0COBEHHOCTAX MOJaYN U PACCMOTPEHUSA Xaiob Ha peLleHns K
(unwn) peincteus (6e3nenicTBMe) afMUHUCTPALUN MYHULMNAILHOTO OKpYyra BoikoBcKuia,
ee JO/DKHOCTHbLIX NINL N MYHULMMANbHBIX CNYXXaLWnX (NpuioxeHune 4).

2. HacTtoswee nocrtaHoBNeHWe BCTyMmaeT B CWAY CO AHA ero oguvumanibHOro
ony6/1MKoBaHusa B 6tonneTeHe «MOCKOBCKMIA MyHULMNANbHbLIA BECTHUKY.

3. Mpu3HaTb yTpaTUBLLUNMUK CUNY:

3.1. MOCTaHOB/IEHNE MYHULMNANUTETA BHYTPUIOPOLACKOro MYHULMNANLHOIO
obpasoBaHusi BoitkoBckoe B ropoge Mockse oT 07.07.2011 Ne04-02/99 «O Mopsake
(hopMMpOBaHNA 1 BEAEHNA peecTpa MYHULUNASIbHBLIX YCIYr»;



3.2. MOCTaHOB/IEHNE MYHULMNANUTETA BHYTPUTOPOACKOro MYHULMNANLHOIO
obpasoBaHuMs BolikoBckoe B ropoge Mockse oT 07.07.2011 Ne04-02/98 «O Mopsake
paspaboTKM W YTBEPXAEHUS aAMUHUCTPATUBHbLIX PernameHToB MNpefoCTaB/IeHUs
MYHULNNANbHBIX YCYI».

4. KOHTpO/b 38 NCNOMIHEHNEM HACTOALLET0 NMOCTAHOB/IEHNA BO3/IOXUTbL Ha rnaBy
afMUHUCTpaLUN MyHULMNATLHOIO OKpyra Boikosckuin Ckopoborartosa b.A.

CnaBa agMUHUCTPaL MK
MYHULMNANbHOI0 OKpyra
BoilkoBCcKNi B.A. Ckopob6oraTtoB



[MpunoxeHne 1

K NOCTAHOBNEHWUIO afAMUHUCTpauum
MYHMLMNaNbHOro OKpyra BOKOBCKuMIA
oT N 2016 roga LW 0 4
Mopapok
hopmmnpoBaHUA 1 BefeHUs PeecTpa MyHULUNANbHbIX YCAYT

1 Hactoawmi Topsagok B Uensx obecriedeHUs [OCTYMHOCTW, MOSHOTI,
[JOCTOBEPHOCTU U aKTya/lbHOCTU CBefeHWA O MYHUUMNaNbHbIX ycnyrax (panee -
cBefleHMs 006 ycnyrax) ycTaHaBnMBaeT TpeboBaHWA K (DOPMUPOBaHUIO U BEAEHUIO
PeecTpa MyHUUMNaNbHbIX yCnyr (ganee - Peectp).

2. PeecTp cofep>XuT CBeAeHNUs 0 MyHULMNA/bHbLIX yCayrax, npefocTaBnsiemblX
afMVHUCTPauein MyHULMNaIbHOro OKpyra BoMKOBCKUIA (ganee —agMUHUCTPaUms).

3. Peectp Beferca B  3/eKTPOHHOM  BuAe B  MH(OPMALMOHHO-
TeNeKOMMYHUKALMOHHOM CeTU «/IHTepHeT» Ha ouuManbHOM caiiTe MyHULUMUNAIbHOMO
OKpyra BoOMKOBCKUi (ganee - ouumanbHbIA caiT).

CsefeHns 06 ycnyrax, pasMelleHHbIX Ha ouuManbHOM caiTe, ABNAKOTCA
06LLEeO0CTYMHLIMY 1 NPeLoCcTaBnATCA 6ecnnaTHo.

4. dopMupoBaHuMe 1 BefeHne PeecTpa OCyLLEeCTBIAETCS NOCPeACTBOM:

a) pa3melleHns CcBeAeHWn 06 ycnyrax Ha odguumanbHOM caite (panee -
pasMeLLeHne CBEAEHNN).

0) HanpaBneHus cBeAeHWn 06 ycnyrax pAna pasmewieHus Ha [lNoptane
rocyfapCTBEHHbIX WM MyHUUMNaNbHbIX ycnyr (pyHKunin) ropoga Mocksbl (fanee -
HanpaBneHve CBeLEeHNIA Ans pa3melleHns Ha lMopTane).

5. CocTaB CBefeHMA 06 ycnyrax, NOANeXalinux pasMeLLeHuto, 3arosiHAeTcs
COrNlaCHO NPUNOXEHNIO K HacTosALwemy Mopaaky.

6. Pa3melleHuve cBefeHWA obecneymBaeT  MYHUUMMNaNbHBIACYXaLLUI
afAMUHUCTPaLMK, K O/MKHOCTHLIM 0653aHHOCTSM KOTOPOro OTHECEHO BefeHue PeecTpa
(panee - MyHMUMNANbHBIA CNyXalMili NO BeAEHUIO peecTpa) B TeueHne 5 AHeN €O AHA
NpefoCTaBeHNs TaKUX CBEAEHWIA.

7. MyHMUMNanbHbIA CNyXXalmii No Be4eHN0 peecTpa:

a) OCYLLeCTBNSET (UKCUPOBaHWE W XpaHeHWe WHQopmauum 06 ucTopum
M3MEHEHWUI CBefeHNA 06 ycnyre, obecrneyumBaeT CO3JaHWe U XpaHeHWe apXMBHbIX
Konuin PeecTpa;

6) o6ecneynBaeT (DMKCUPOBaHME WU  XpaHeHWe CBEAeHMn 0  nuuax,
npefoCcTaBMBLUMX CBefeHUs 06 ycnyre.,

8. MNpepfoctaBneHne cBefeHUA 06 ycnyrax Ans pasMeLleHns Ha ouumnaibHOM
caliTe OCYLLECTBASAET MYHUUMNaNbHbIA CAYXaWMil agMUHUCTPaLUK, K AO/MHKHOCTHbLIM
0653aHHOCTAAIM KOTOPOro OTHECeHa opraHu3alms BefeHus PeecTpa B TeueHue 5 jHeit co
[HS1 YCTaHOBNEHUS W (MNN) U3MEHEHWUS CBELEHWA, onpefdenieHHbIX B MPUIOKEHMN K
HacTodALlemy Nopaaky.

9. CeefeHuna 06 ycnyrax HanpasnswTcs AN pasMelleHus Ha [lMoprtane B
cootBeTcTBUM C CornaweHvem 06 WMHMOOPMAaLMOHHOM B3aVIMOAENCTBUN  MeXAY
[lenapTaMeHTOM TeppuUTOpUaIbHbIX OPraHOB UCMOMHUTENBHOW BNacTu roposa MOCKBbI
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W afMUHUCTpaLMein MyHUUMnanbLHoro okpyra Boikosckuii o1 31.01.2012 roga Ne52-
11-5/12-50.
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MpunoxeHwne
K [Mopagky QopMupoBaHMA W BefeHUS
PeecTpa MyHULMNANbHbLIX YCnyr

lMepeyeHb
CBEAEHUI O MyHUUMNANbHOW ycayre Ans pasmMeLleHuns
B PeecTpe MyHUUMNaNbHbIX yCnyr

1 HanmeHoBaHMe MYHULUNANLHOR YCNyTH,

2. HaumeHoBaHMSi M PEKBM3UTbl 3aKOHOAATENbHbIX W WHbIX HOPMAaTUBHbIX
NPaBOBbIX aKTOB, NPeAyCMaTpMBatoLLIMX NPeAoCTaBNeHNe MYHULMNAILHOR YCyTN.

3. HaumeHoBaHUsi opraHoB, y4acTBYHLMX B NPeAOCTaBAEHUN MYHULMNANbHOM
YCNyru.

4. HaMmeHOBaHMe, HOMep, [aTa, cBeAeHWss 06 ony6IMKOBaHWMM HOPMATMBHOIO
MPaBoOBOr0 akTa, YTBEPAMBLLErO aAMWHUCTPATUBHbLIA pernaMmeHT npefocTaBneHus
MYHULMNANbHOW YCNYTW.

5. CsefieHns 0 MecTe nofayu 3anpoca (3asBfeHUs) Ha nNpefocTaBieHue
MYHULMNANbHOW YCNYTW.

6. HaumeHoBaHMe pesynbTata NpeaocTaBieHNst MyHULMNANbHOW YCNYTW.

7. HammeHOBaHMe [OKYMeHTa, MNOATBEPXKAAIOWEr0o KOHEYHbI pesynbrart
NpeaoCcTaBEHNA MyHULMNANbHOW YCNYTI.

8. CsefleHMsa 0 KaTeropusx 3asBUTENEel, KOTOpbIM  NpefocTaBnseTcs
MyHMLUMNanbHas ycnyra.

9. CBegeHMss 0 MecTe WH(OPMMPOBaHWA O MpaBuiax MnpeaocTaBNeHNs
MYHULMNaNbHON YCNyru.

10. CsefeHMss 0 MaKCMManibHO [OMYCTMMbIX CPOKax MNpefoCcTaB/eHns
MYHULMNANbHOW YCNYTW.

11. CsepfeHnss 006 OCHOBaHMAX [N NPWOCTAHOB/EHWUA MpPefoCTaBNeHNs
MYHULMNANbHOW YCNyrn Nnbo oTKasa B NPeAoCTaB/EHUN MyHULMNANbHOW YCNYTI.

12. HanmeHoBaHMSi [OKYMEHTOB, MOAMEXALUX MNpPeACcTaBNEHUIO 3asBUTENEM
ANA NONYYEHMS MyHMUMNANbHOW YCAYTW.

13.  CsefleHMss 0 BO3MOXHOCTM  (HEBO3MOXHOCTM)  MpefoCTaBNeHUS
MYHULMNANbHOW YCNYT B MHOTO(YHKUMOHANbHBIX LIEHTpaX.

14, CsefieHMss 0 Bo3me3gHoCTM  (6e3BO3ME34HOCTM)  MPefOoCTaBNEHMUA
MYHULMMNANLHOW YCAyrn 1 pasMepax Mnatbl, B3MaeMOW C 3asBUTENSA, eCNn ycnyra
NpeaocTaBnseTcs Ha BO3Me3HOM OCHOBE.

15. CBeaeHuUsi 06 aAMMHUCTPATUBHbIX NpoLedypax, Noanexalimx BbiNOSHEHNHO
OpraHoM MeCTHOro camMoyrnpaBieHUs Npu npeaocTaBNeHNn MyHUUMNAIbHON YCNyru, B
TOM 4uCne CBEAEHMS O TMPOMEXYTOUYHbIX W OKOHYaTe/lbHbIX CPOKaX TaKuUxX
aMWUHNCTPATMBHbIX NpoLeayp.

16. CsepieHnss 06 agpecax 3/IEKTPOHHOW MOYThbl, TeflehoHax opraHa MeCcTHOro
camoynpaB/feHMS.

17. CBefieHMs 0 MOPAAKE KOHTPOAS 3a WCMONHEHWEM aAMWUHUCTPaTUBHOIO
pernameHTa.

18. CBefeHMss 0 cnocobax K ¢opMax 00XXanoBaHUS PELUEHUAn N AenCTBUIN
(6e3aeiCcTBMA) AOMKHOCTHBIX UL, U MyHULMNANbHBIX CYXalMX Npy npeaocTaBeHnm
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YCNYrn W CBefeHMst O AO/MKHOCTHbIX /MLAX, YNOHOMOYEHHbIX Ha PacCMOTPEHWue
Xanob, X KOHTaKTHble AaHHbIE.

19. TeKCT agMWUHWUCTPATMBHOIO pernameHTa, (HOPMbl 3anpocoB (3asiBNEHWUIA),
KOTOPble HEOOXOANMbI 3asBUTENIO AN MNOAYYEHUS MYHULMNANBLHONI YCNyTn.

20. CBefieHMs 0 faTe BCTYMNAEHUS B CUNY aAMUHUCTPATMBHOIO pernameHTa.

21. CBefeHUs O BHECEHUM W3MEHeHWAi B HOPMATMBHbIA MpPaBOBOW aKT,
YTBEPAVBLLMIA  aAMUHUCTPATUBHbLIA pernameHT MpeAocTaB/ieHUst  MyHMLMNANbHOM
YCNyru, C yKasaHuWem HoMepa, fAaTbl, CBefieHWs 06 Ony6/MKOBaHWM HOPMATUBHOIO
MPaBOBOro aKTa, KOTOPbIM BHECEHbI TaKne U3MEHEHNSI.

22. CBefileHVsi 0 aaTe npekpaleHns AeicTBMA agMUHUCTPATUBHOIO pernaMeHTa
NpeAoCTaBNeHNs MyHULUMNANbHOI ycnyru (NPUsHaHWs ero yTpaTuBLLUM Cuny).



MpunoxeHwne 2

K NMOCTaHOB/NEHUIO agMUHUCTpaUum
MYHULMNaNbHOI0 OKpyra BoiKoBCKMIA

oT alc*cr+c> 2016 roga Ne

Mopapok
pas3paboTKN N yTBEPXKAEHUA afMUHUCTPATUBHbIX PernaMmeHToB
npeaocTaBNeHNa MyHULUNAbHBLIX YCNyr

1. HacTosawwmin Mopagok yctaHaBnvMBaeT npaBuna paspaboTKn U YTBEPXKAEeHUS
aAMUHUCTPATMBHbIX PerfiameHTOB MNpefoCTaB/eEHNS MyHUUMNANbHbIX ycnyr (ganee -
perfiaMeHTbl).

2. PernameHT £BNnseTcs HOPMAaTMBHbIM MPaBOBbIM aKTOM agMUHMUCTPaLmm
MYHMULMNANbHOrO OKpyra BOWKOBCKWMIA (fanee - agMUHUCTpaLMS), ONpeaenstowmm
NopsAAOK, CTaHZapT NpefoCTaBNeHWs MYHWUUMMAaNbHOW YyCyru, B TOM YWCNe COCTas,
CPOKM W  MOCNefoBaTeNbHOCTb  aMUHUCTPATUBHbLIX  npoueayp  (AercCTBUi),
OCYLLECTBNSEMbIX afMUHUCTPaLMein no 3anpocy (U3NYECKOro WAN HPULNYECKOro
nmua  mbo  MX  YNONHOMOYEHHbIX NpeAcTaBUTeNnei B paMKax — MOSIHOMOYWMN,
YCTaHOB/IEHHbIX HOPMATUBHbIMW MNPaBOBbIMM akTamu Poccuiickor  dPefepaumu,
NPaBoOBbIMW akKTamyn ropoga MOCKBbI Y MYHULUMMNaNbHbIMA MPaBOBbIMA aKTamu, U B
COOTBETCTBMM C TpeboBaHMAMN PefepanbHOro 3akoHa ot 27 uona 2010 roga Ne 210-
®3 «O6 opraHu3aumm NpeaocTaB/EHNS TOCYAAPCTBEHHbLIX U MYHULMMANIbHbLIX YCYyr»,
a TaKXke MOPSAAOK B3aMMOAEWCTBUS MeXAy CTPYKTYPHbIMK noApasfaeneHusmu,
AO/MKHOCTHLIMX  IMLAMM U MYHUUMNANbHBIMK  CAYXaWMMKU  aAMUHUCTPaLUA  NpW
NpeaoCcTaBNEHNN MyHULMUNAIbHOR YCNyTI.

3. PernameHT paspabaTtblBaeTCAd MyHULMMNANbHBLIM CNyXalMM afgMUHUCTPaLNN,
K AO/MKHOCTHLIM 0043aHHOCTAM KOTOPOr0 OTHOCWUTCA OpraHv3auua npefoctaB/ieHuns
COOTBETCTBYHOLLEA MYHULMUNABLHON YyCnyrn (fanee - UCMNOSTHUTEND).

4. Mpu pa3paboTKe NpoeKTa pernameHTa UCMONMHUTESb:

a) onpegensieT nepeyeHb HOPMATMBHBLIX MPaBOBbIX aKTOB Poccuinckoi
defepaymmn, NpaBoOBbIX aKTOB ropoga MOCKBbI Y MYHUUUNANbHbLIX MPaBOBbIX AaKTOB,
SBNAOLLMXCS MPaBOBbIMW OCHOBaHUAMYW AN NPeAoCTaBNeHNs MyHULUNANbHON YCNyTn;

6) OcCyLWlecTBNsieT aHaiM3 HOPMaTUBHbLIX MNPaBOBbIX aKTOB PoccuiicKoi
degepaymn, NPaBoOBbIX akTOB ropoga MOCKBbI, MyHUUMNANbHbLIX MPaBOBbIX aKTOB,
PEryNMpYoLWMX NpeaocTaBeHNe MyHULMNANBHOW YCYTI.

B) OCYLLECTBMASET aHanu3  [AeiCTBYHOLLEro nopsagka npepocTaBieHus
MYHUUMMNANbHOW YCNYyrn U OUeHKY 3((EeKTUBHOCTU ee NpPeLOCTaB/IEHUS C LEeNbo
COBEPLUEHCTBOBaHMSA (ONTUMMU3ALMIN) aAMUHUCTPATMBHBIX Npoueayp (4AencTBuin);

r) onpefenseT nocnefoBaTe/lbHOCTb aAMUHUCTPATMBHBIX npoueasyp (4ecTBuiA)
C y4yeTOM MpeasioOKeHWU MO ONTUMU3ALUN NpPeAoCTaBAeHNS MYHULMNAIbHON YyCnyru,
BO3MOXHOCTW NPeAoCcTaB/IeHNs ee B 3/IEKTPOHHON (hopMme;

[) OCYLLeCTBNAET aHa/nM3 BOCTPe60BAHHOCTU MYHULUMMNANLHON YCNyrn B
3NIEKTPOHHOW (hOPME, BO3MOXXHOCTY ee NpeLoCTaBNeHNs TONbKO B 3/IEKTPOHHOW (hopme
6e3 IMYHOro NPUCYTCTBUS 3aABUTENSA B aAMUHUCTPaLNN,

e) paspabaTbiBaeT NPOEKT CTaHAapTa NPeAoCTaBeEHNS MyHULMNANbHOW YCNYTW;

X) BbIMONHSET Apyrue AencTemsa Ans pa3paboTku NpoekTa pernaMmeHTa.

5. TlpoekT pernameHTa MNOAMEXUT HE3aBUCMMOWN 3KCNEpTU3e WU 3KCMepTuse,
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MPOBOAMMON aAMUHUCTPauUnein (ganee - BHYTPEHHSI 3KCMepTM3a), a Takxe
aHTUKOPPYMNLNOHHOM 3KCMepTuse.

AHTUKOPPYNUMOHHAsA 3KCNepTM3a NPoeKTa pernaMmeHTa NpoBOANTCS B MOPSAKE,
YCTaHOB/IEHHOM [N5i MNPOBEAEHUS aHTUKOPPYNUMOHHON 3KCNepTU3bl HOPMATMBHbIX
MPaBOBbIX aKTOB W MPOEKTOB HOPMATUBHbLIX MPaBOBbIX aKTOB aAMWHUCTPaLNW,
O[lHOBPEMEHHO C BHYTPEHHEe 3KCNepTn30i.

6. WcnonHutenb ob6ecneynBaeT pasMelleHMe MpoeKTa persaMeHTa Ha
ouUManbHOM CcailTe MYHUUUNANbHOrO OKpyra BOWKOBCKMIA B MHMDOPMaLMOHHO-
TeNeKOMMYHUKALIMOHHOW ceTn «HTepHeT» (aanee - ouuManbHbIA CailT) ¢ yKasaHUeM
CPOKOB Npuema 3aK/HUeHNA He3aBUCMMOWN 3KCNePTU3bl (CPOK MpUemMa 3ak/t4veHnin He
MOXeT ObITb MeHee OAHOro MecsAua CO AHS pa3MeLlLeHUsi perniamMeHTa), a Takxke
KOHTaKTHOM uHhopmaunn (TenedoH, akc, aapec 3MeKTPOHHOW MOYTbl, MOYTOBbINA
afipec) Ana Hanpa.feHNS TaKUX 3aK/THOUEHNIA.

7. Tlpy NOCTYN/IEHUN 3aK/OYEHWIA HE3aBUCUMOW 3KCNEepTU3bl UCMONHUTENb B
TeyeHVe nMATM [AHEA CO [HA OKOH4YaHWA Cpoka MpuvemMa 3TUX 3aK/YEHUN,
paccMaTpmBaeT UX 1 NPUHMMAET PeLleHne No pesynbTaTam KaXKJON TaKoi sKCnepTu3bl:
0 flopaboTKe NPOeKTa perfaMmeHTa Uan o HeLenecoobpasHOCTM yyeTa 3KCNepTuUsbl.

8. TpuHATbIE WCNONHUTENEM peLIeHMs Mo pe3ynbTaTaM PacCMOTPEHUs
3aK/IIOYEHUA  HEe3aBUCMMOM  3KCMepTM3bl  OhOPMAOTCA  CrpaBKOM 06 uUTOorax
He3aBMCKMMOWN 3KCMePTU3bl, B KOTOPOW YKa3blBatOTCA:

a) HaMeHOBaHVe NPOoeKTa PernameHTa;

0) gaTa pasMmeLleHns NPoeKTa pernaMeHTa Ha omumanbHOM caiTe;

B) AaTa OKOHYaHMSA NpremMa 3aKNHUYeHNn He3aBUCUMOIN SKCNEPTU3bI;

) KONMYECTBO MOCTYMUBLLMX 3aK/HOYEHWIA HE3aBUCUMOW 3KCNEPTU3bI;

[) cofepXaHue MONOXEHWA MpoeKTa perfiaMeHTa C Y4yeToOM 3aK/oUeHWUM
HE3aBMCUMOWN 3KCNepTu3bl (C W3NOXKEHWEM pefakuMM TakKuX TMONOXKEHUA [0 WX
N3MEHeHNs);

€) MOTMBMPOBaHHOE O060CHOBaHWE peLleHNs O HeLenecoobpasHOCTU y4yeTta
3aK/II0YEHNI HE3aBMCMMO 3KCNEpPTH3bI.

9. VicnonHuTenb B CPOK He 6Gonee NATM AHENW NOCNe AHSA OKOHYaHWA Cpoka
NpMemMa 3aK/YEHWI HEe3aBUCUMOW  3KCMEepTM3bl  HanpaBnsieT MyHUUMNanbHOMY
cnyXatlemy agMuUHUCTpaUnUn, K AO/HKHOCTHbIM 00653aHHOCTSIM KOTOPOro OTHOCUTCA
NpaBoBOe 0b6ecneyvyeHne AeATENbHOCTU afMUHUCTPaUMK, ANA NPoBeAeHNS BHYTPEHHEN
3KCNepTU3bI:

a) MPOEKT NOCTaHOBNEHUS aAMUHUCTPALMM 06 YTBEPXKAEHUN PErNIaMEHTa,

0) NPOEKT pernaMeHTa;

B) KOMWW 3aK/TKOYEHWIA HE3ABMCUMOW 3KCNEPTU3bl (MPYU UX HaNN4Ymm);

) KONWUIO CrpaBKM 06 UTOrax He3aBMCUMO 3KCNEepTM3bI.

10. Mpwu npoBefeHMM BHYTPEHHE 3KCMepTU3bl MpOeKTa pernameHTa
MPOBOAMTCS OLEHKA:

a) COOTBETCTBMA MPOEKTa pernameHTa TpeboBaHMsAM, MpeabsBisemMbiM K HEMY
degepanbHbIM  3aKOHOM  «O6 opraHu3aumn npefocTaBNeHns rocyfapCTBEHHbIX U
MYHULUMNANbHBIX YCAYr» W MPUHATLIMA B COOTBETCTBMM C HUM HOPMaTUBHbIMU
MPaBOBbIMWN aKTaMu;

0) yyeTa pe3ynbTaToB HE3aBUCUMOW 3KCNEPTU3bl B MPOEKTE pernaMeHTa.

11. CpoK npoBefeHNs BHYTPEHHEN 3KCMepTU3bl U NOArOTOBKM 3aK/HOYEHMS MO
ee pesynbTaTaM He MOXeT ObiTb 60nee AecATV paboumx AHeil CO AHS NpeacTaB/eHUs
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NOKYMEHTOB (NYHKT 9). 3ak/loueHMe BHYTPEHHel 9KCMepTM3bl  HanpaBnseTcs
WCMONHWUTENIO B fIEHb €r0 NOArOTOBKM.

12. WcnonHutenb B TeYeHWe TpPex [Hell Co AHS MONYyYeHMs 3aK/IloUYeHus
BHYTPEHHel/  3KCMepTM3bl  0OecreuynBaeT Y4yeT 3aMedaHuii U NPeANoXeHUN,
COZlepPXKaLLMXCA B 3aK/HOUEHUU. B cnyvyae Hecornacus UCMNONHUTENS C 3aK/IH0YeHUEM
BHYTPEHHeli 3KCNepPTU3bl, PELLIEHNE OCTAeTCs 3a MNaBoit afAMUHUCTPALUN.

13. VicnonHWTeNb B CPOK, He NpeBbIAOLWNI NATh AHEN CO AHS PacCMOTPEHMS
3aK/OUYEeHUst BHYTPEHHel 3KCNepTW3bl, BHOCWUT T[NaBe aAMUHUCTPAUUN  MPOEKT
pernameHTa, K KOTOPOMY npuaratoTcs:

a) NMPOEKT MOCTAHOBMEHUS aAMUHUCTPALUM 06 YTBEPXKAEHUN PErNaMeHTa

6) cnpaBKW 06 MTOrax He3aBMUCUMOI 3KCMEPTU3bl, B TOM YMCNe He3aBUCUMMOIA
aHTUKOPPYMLNOHHOW 3KCMEPTU3bI;

B) 3aKNHOUEHUS BHYTPEHHEN 3KCMEPTM3bl, B C/lyyae HeCornacus ¢ 3aknoUeHnem
BHYTPEHHEN 3KCMEePTU3bl, MNCbMEHHbIE BO3PAXKEHUS;

) NPOeKTbl MyHULMNaNbHbIX NPaBOBLIX aKTOB, B C/yyae €cC/iM B MpoLecce
pa3paboTKM  MNPOEKTa pernameHTa  BbISBASETCS  BO3MOXHOCTb  ONTUMU3ALMN
(NOBbLILIEHNS KauyecTBa) MpPeAoCTaBNeHUs MYHUUUNANLHOW YCNyrn npu  YCNoBUK
M3MEHEHWUIA COOTBETCTBYHOLLMX MYHMLMMNANbHbIX NPaBOBbLIX aKTOB.

14. PernameHT YTBEpPX/JaeTCsi MOCTAHOB/EHWEM afAMUHUCTPALUM U BCTYMaeT B
CUNy CO AHS ero ouuManbHOro ony6/MKOBaHWs!, €Civ B MOCTaHOB/IEHWUN HE OrOBOPEHO
VHOE.

O/[JHOBPEMEHHO C OMNYyG/MMKOBAHWEM PErNaMeHT MOANEXMUT pa3MeLleHnto Ha
ohMLManbHOM caliTe, MHPOPMALMOHHBIX CTEHAAX B MOMELLEHMSAX aAMUHUCTPALLMN.

15. BHeceHWe W3MEHEeHWIn B pEernamMeHT OCYLLEeCTB/SETCS Ha OCHOBaHWM
N3MEHEHWI, BHECEHHbIX B deaepa/ibHblii 3aKOH «O6 opraHu3aLmu npefocTaBneHUs
FOCYAapCTBEHHbIX Y MYHULMNANbHbLIX YCAYr» U UHble HOPMaTUBHbIE MPABOBbIE aKTbl
Poccuiickoit deaepauun, npaBoBble aKTbl ropoga MOCKBbI UM MyHULMNANbHbIE
MPaBOBbIE aKTbl, a TAKXe B LIENSIX COBEPLLUEHCTBOBAHMS aMUHUCTPATUBHbIX Npoueayp
(AeACcTBWIA) N0 NPeAOCTaBNEHNIO MyHULMNANBLHOW YCAYTH.
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MpunoxeHwne 3

K NMOCTaHOB/IEHUIO agMUHMCTPaLUn
MYHMLMNaNbHOI0 OKpyra BonkoBCKuiA

0T/Q 2016 roga Ne <P>4-<0& Krb '/

TpeboBaHuA
K MpeAocTaBfeHNio MyHULUNANbHbIX YyCNyr

O6uime nonoxeHns

1. Hactoswmmy TpeboBaHWUsSIMM PErynupytoTcs BOMPOCHI NPaBOOTHOLLEHWIA
MEXAY aAMUHWUCTpauMeid  MyHMUMNanbHOro OKpyra BoiikoBckuiA  (panee -
aAMVHUCTPALMA) 1 3asBUTENSMI NPU NPEAOCTaBNEHNN MYHULMNANbHBIX YCAYT.

2. TlocTaHOBMEHMAMM afMUHUCTPALMM 06 YTBEPXAEHUM afAMUHUCTPATUBHbIX
pernameHToOB MpPeaocTaBNeHUs MyHUUMNANbHbIX YCNyr (fanee - pernameHTbl) mMoryT
ObITb  YCTAaHOBNEHbl  AOMONHWTENbHble  TPeboBaHWS K  NpPefoCTaBMEHUIO
COOTBETCTBYIOLUMX MYHULMNABHbBIX YCAYT,

Tpe6boBaHMS K MHPOPMUPOBAHMIO 3asBUTENEN
NPy NpefocTaBAEHUM MYHULUUNANbHbIX YCAYT

3. 3aaBUTeNb MMeeT MpaBO Ha MOMYyYeHWe BCel MHMOpMaLuK, CBA3aHHOW C
npefocTaB/ieHNeM eMy MYHULUMAbHON YCyTu.

4. OCHOBHbIMW TpebOBaHMAMM K WH(POPMUPOBAHWUIO  3adBUTENEN  MpU
NMPeaoCcTaBNeHNN MYHULMNANbHBIX YCNYT ABNSAKOTCA:

1) LOCTOBEPHOCTL MH(OPMALUN;

2) NOJIHOTa MH(hopMaL K,

3) HarnagHOCTL (hopM NPeAoCcTaBSeMONn MHopMaLmK;

4) [OCTYNHOCTb MHopMaLuuu;

5) onepaTMBHOCTL NPefoCTaBeHNs MH(OpMaL K,

6) aKTyasibHOCTb MHOPMaLUK;

7) NpefocTas/eHe NHMopmalmm Ha 6e3B03Me34HON OCHOBE.

5. Mpun npegoctaBneHN MyHULUNNbHOW YCNYT 3a8BUTENO MpefoCcTaB/IfeTCs
NH(opmaLms o:

1) MecTe HaxoXaeHus u rpauke paboTbl afMUHUCTPALUN, BKIKOYAA MeCTO U
rpauk nprviema 3anpocos (3asB/eHWIA) Ha NpefocTaB/ieHne MYHUUMUNaNbHBIX YCIyT U
MHbIX  AOKYMEHTOB  (MH(OpMmauun),  HeobXoAMMbIX AN MNpPefoCTaB/IeHUA
MYHUUUNANbHOW ycnyrun (ganee - LOKYMEHTbI);

2) HaMMeHOBaHWW [O/MHKHOCTU, (amunuun, WMeHW, OT4YecTBe (NPU HaIUuuu)
MYHULUMNANbHBIX  CAY)XAaWUX agMUHUCTPaLMK, OpraHusyowmx npefocTaB/ieHne
MyHUUMNaNbHOW Yycnyru (fanee — MyHUUUNaNIbHbIE CYyXKaline) U UX KOHTAKTHbIX
TeneqoHax;

3) no4toBOM afpece, afpecax 3MIEKTPOHHOW MNOYTbl, OPULMANLHOIO caiTa
MYHULMNANbHOTO OKpyra BOMKOBCKMIA B MHMOPMaLMOHHO-TENEKOMMYHMUKALMOHHOM
cetTn «/HTepHeT» (fanee - ouLMabHbIA CalT);

4) nepeyHe nNpefoCTaBNAeMbIX MyHULUNASIbHBIX YCYT, CPOKax npefocTaB/eHUs
MYHULUMUNANbHBLIX  YCAYr, YCMOBMAX  B3WMaHWA  njatbl 33  NpefoCTaB/ieHue



n
MYHUUMNANbHLIX YCAyr, pasMepe TakoOW nnatbl, ecnM MyHUUMNanbHas ycnyra
NMPeaocTaB/AeTCs 3a CUET CPeACTB 3a9BUTENS;

5) nepeyHe [OKymMeHTOB (obpasuax WX 3anofiHeHWs) W UHgopmMauuu,
Heo6X0AMMbIX 415 MOSYYEHUS MYHUUUNANLHOW yCnyrn n hopmax ee npeLcTaB/eHuNs
(oTLAEeNbHO ANs KaXA0N MYHULMNALHOW YCyrw);

6) nopagke 06XanoBaHUs  peweHud U gedcTBuMin  (6e34encTBUSA)
afMUHUCTPaLUN, ee JO/MKHOCTHBIX /ML, U MYHULUNASIbHBIX CIYXaLlnX.

6. VMIHhopmaumns o MyHULMNAaNBHOR ycnyre NpefocTaBnseTcs nocpefcTBoM:

1) TenethOHHOWA CBSI3N;

2) ouumnanbHOro camnTa;

3) pasMelleHVMs Ha WH(POPMAUMOHHBLIX CTEHAAaX WM WUHbIX UCTOYHUKaX
MH(OPMUPOBAHNA B NOMELLEHUAX aLMWUHUCTPaLUK;

4) ny6nmKauuin B cpefcTBax MacCcoBOW UHGopMaLnn;

5) MopTana rocyaapCTBEHHbIX U MYHUUMNaNbHbIX ycnyr ((hyHKLMI) ropoga
MoCKBbI;

6) WHbIX CNpPaBOYHO-MH(OPMALMOHHBLIX MaTepuanoB (/MCTOBOK, 6poLutop,
OyKNeToB u ap.).

7. Mpy NnYHOM nofadye 3aiBUTENIEM B afMUHUCTPaLUIO AOKYMEHTOB, 3asBUTESb
NH(OPMMPYETCA O CPOKaX M MOpsALKe pacCMOTPEHUSA LOKYMEHTOB, a TakXe O Mopsfke
nosly4yeHns AOKyMeHTa, NOATBEPXAAloLWero npefocTaBneHne MyHULUNaAbLHOW YCIyTu.

8. C MOMeHTa npeAcTaB/ieHNs [LOKYMEHTOB 3afBWUTENb MMEET MpaBO B Yachbl
npuema o06patUTbCA A8  MOJydYeHUs MHMOPMaUUM 06 3Tane pPacCcMOTPEHUS
[LOKYMEHTOB.

9. 3aaBuTeNAM MOryT ObITb NpPefoCTaB/eHbl CnefytoLine KOHCYNbTaunum (IMYHO
B YCTHOM (hopme, B MWUCbMEHHOM (hopMe WM Mo TeneoHy) O NpesocTaBieHUm
MYHULMNAbHBIX YCNYT:

1) 0 NpaBOBbIX aKTax, pernameHTUPYOLWMX MpefocTaB/ieHne MyHULUNaIbHOM
YCNyru;

2) 0 foKyMmeHTax (MH(opmaummn), NpefocTaBneHne KOTOPbIX HE0BXoAMMO ANs
MOMyYeHNs MYHUUMNANbHBIX YCYr, a TakkKe 0 [OKYMeHTax (MHopmauun) ans
NpefoCTaB/ieHUs MYHUUMNANbHON YCNyru, pelleHne O MpeAcTaB/ieHUN  KOTOPbIX
3a9BUTE/Ib MPUHUMAET CAMOCTOATENbHO;

3) 06 agpece, rpagmke paboTbl agMUHUCTPALNN;

4) 0 rpauke npveMa AOKYMEHTOB W Bblfayu [OKYMEHTOB, MOATBEPXAatoLnX
npefocTaBneHNe MyHULUNANBHON YCNyTu;

5 o0 nopagke 06XanoBaHWS peweHuin u  aeicTBuin  (6e34eicTBUA)
aAMUHUCTPaUUK, ee JO/MKHOCTHBIX INL U MYHULMUNANIbHBIX CAYXKALLKX.

10. KoHcynbTaumMm n npefoctaBfieHne 3aaBUTENAM B XO4e KOHCYNbTauui (opm
(bnaHKOB) fOKYMEHTOB ABNAOTCA 6€3B03ME3AHbLIMMU.

11. B cnyyae ecnv Ana KOHcy/nbTauum Tpebyetcs MpPOLO/DKUTENIbHOE Bpems
(6onee 30 MUHYT), 3a9BUTENO MOXET ObITb MPeAsioXKeHO 06paTUTLCA 38 HEOOXOANMOM
MH(OopMaLnein B NMCbMEHHOM BuAe MO0 Ha3HA4YeHO Apyroe yaobHoe Ansi 3asBUTENS
BPEMSA [/1 YCTHOTO KOHCY/IbTUPOBAHMA.

12. B mectax npuema [OKYMEHTOB MWHMOpMauus [Ans  3aa9BUTENs O
NPeAoCTaBNEHNN MYHULMNANbHBIX YCIYT pa3MeLLaeTcs Ha MH(OPMALNOHHBLIX CTeHAaX
WM UHBIX MCTOYHUKAX UHPOPMUPOBAHUS.



12

Tpe6oBaHUsS K AOKYMEHTAM U MH(pOpPMaL MK, HEOGX0AUMbIM
ONS NPeAocTaB/eHNss MyHULMNANbHOW YCNyTu

13. lNMepeyeHb AOKYMEHTOB (MHoOpMaLmMKM), HeobXoAUMbIX AN NPefoCTaB/eHNA
MYHULMNaNbHOW yCnyru, yCTaHaB/IMBAETCH pernameHToM " ABNSIETCA
MCUepnbIBAKOLLUM.

14. dopma 3anpoca (3aaBneHns) yTeepxaaeTca pernameHToM. Mpu pa3paboTtke
(hopMbl 3anpoca (3asBNeHUs)) npeaycmaTpuBaeTca HanuuuMe B yKasaHHOW (opme Bcex
PEKBU3NTOB, TpebyeMblX Ans NpeaocTaBNeHUs MYHUUMNANbHOW YCNYyrn, KOTOpble
3adaBUTeNb JO/DKEH 3anofiHUTL (YKasaTb), a TakXe cornacue 3asBUTENs Ha 06pPaboTKy
ero nepcoHanbHbIX AaHHbIX.

15. B cny4ae ecnu gns npefocTaBieHns MyHUUMNAIbLHON YyCnyrn Heobxoauma
06paboTKa NepcoHa/lbHbIX [aHHbIX fiMua, He ABAslOWerocd 3asasuTesnieM  (3a
MCKNIOYEHVWEM  NNL,  MNPU3HAHHLIX B YCTAHOB/IEHHOM  nopsake  6e3BeCTHO
OTCYTCTBYIOLMMIN, U PasbiCKMBAEMbIX /fIAL, MECTO HaX0XAeHMUA KOTOPbIX He
YCTaHOB/IEHO YNO/IHOMOYEHHbIM (hefepasibHbIM OpraHom WCMONHUTENIbHOW Bnactu), w
ec/iM B COOTBETCTBUM C (hefepasibHbiM 3aKOHOM 00paboTka TakuX MNepCcoHasbHbIX
[l@aHHbIX MOXET OCYLUEeCTBMATLCSA C COrfacus ykasaHHoro nuua, npy obpaiieHnn 3a
MoNlyYeHNeM MYHUUUNABHON YCNyrn 3asBuUTe/Nb [AOMNOSIHUTENbHO MNpefocTaBnseT
[OKYMEHTbI, MOATBEPXKAAlOLWME MOMyYEeHUEe COrfacusa YyKasaHHOro nuvua WaM ero
3aKOHHOro npeacTtasuTens (vMua, MWMEIOWEro MpaBo NpPeAacTaBfATb  UHTEPECsl
(pm3nyeckoro uua B COOTBETCTBMM C 3aKOHOAATeNIbCTBOM) Ha  06paboTKy
NepCcoHasIbHbIX AaHHbIX YKa3aHHOro nL,.

16. lMpeAacTtaBnsemble 3asaBuUTENeM AOKYMEHTbl (MHGoOpMaums) Ha GyMaxKHOM
HOCUTeNle A0/HKHbI COOTBETCTBOBATL CNeAyoWMM TpeboBaHUSAM:

1) He MeTb NOAYNCTOK N UCMPABNEHUI TEKCTA;

2) He VIMETb MOBPEXIEHWI, HanuuMe KOTOPbIX He MO03BONAET OfHO3HAYHO
MCTOMKOBATb UX COAepXKaHue.

17. Konuu [OKYMEHTOB, He 3aBepeHHble HOTapuycoMm, MpeLcTaB/IAKTCS
3asBUTeNIEM BMECTE C OpUrMHanaMu [JOKYMEHTOB, €C/IM WHOe He YCTaHOB/IEHO
COOTBETCTBYHOLIUM PernameHToM.

18. [IOKyMEHTbl, BblfaHHble KOMMETEHTHbLIMW OpraHamMy MHOCTPaHHbIX
rocyaapcts v NpeAcTaB/eHHble 3asaBUTeNIEM A1 NOMYYEHUS MYHULUNANBbHOW YCNyTu,
[NO/MKHbI  ObITb Nlerasi3oBaHbl, €CAM WHOE He MpeayCcMOTPEHO MEXAYHapOAHbIMM
porosopamu Poccuiickoi ®efepauun, 1 nepeBefeHbl Ha PYCCKUIA A3blK. B cnyyvasx,
NpefyCMOTPEHHbIX (hefepaibHbIMW  3aKOHaMW, BEPHOCTb MepeBoda AO0/MHKHA OblTb
HOTapuasibHO Y0CTOBEPEHa.

19. B cnyyae ecnvM AOKYMEHTbl MojalTcA 4yepe3 MpeAcTaBUTeNs 3adaBUTENA,
JO/MKEeH OblTb  MpeAcTaBNeH  AOKYMEHT, MOATBEPXAAKOWMIA  MONHOMOYMS  Ha
OCYLLIECTB/IEHME AENCTBMIA OT UMEHWU 3asiBUTENS:

1) odopmneHHas B COOTBETCTBMM C 3aKOHOAATENbCTBOM PoOCCUIACKOM
defepauny LOBEPEHHOCTb (418 (PU3NYECKUX NNLL);

2) odopmaeHHas B COOTBETCTBUM C 3aKOHOAATENbCTBOM  PocCCUIACKON
defepauny  LOBEPEHHOCTb, 3aBepeHHad nevatbto (MPU  HaMYUKM)  3a9BUTENS W
nognucaHHasa pPyKoBOAUTENEM 3asaBUTENSA UK YNOSTHOMOYEHHbIM 3TUM PYKOBOAUTENIEM

NMLOM (ANS FOPUANYECKUX NNLL);
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3) KONUSA pelleHns 0 HasHayeHun wnm 06 mn3bpaHMM G0 NpuKasa o
HasHauYeHUN (U3NYECKOro /iMLa Ha AO/MKHOCTb, B COOTBETCTBUM C KOTOPbIM TakKoe
(m3myeckoe nMUO 06/1aKaeT NpaBoOM [AeWCTBOBaTb OT WMeHW 3aaBuTens 6e3
[,0BEPEHHOCTMW.

CTaTtyc 1 MOMIHOMOYMS 3aKOHHbIX MpeAcTaBuUTeNel 3aaBuTenst —QpU3n4eckoro
NNuA NOATBEPXAAOTCA AOKYMEHTaMu, NpesyCMOTPeHHbIMY (hefepaibHbIMU 3aKOHAMW.

20. 3adBuTenb nNpu obpalieHU 3a MNOAyYeHWEM MYHUUUMNaNbHOW YCiyru
npeacTaBnsieT [AOKYMEHT, YAOCTOBEPSIOLWMA €ero JINYHOCTb B COOTBETCTBUM C
3aKoHofaTenbcTBOM Poccuiickoin desepaumu.

Y [0OCTOBEPEHME NIMYHOCTWU TpaXKAaHWHa, He [OCTUriwiero Bospacta 14 fieT,
MOXeT ObITb NMPOWN3BEAEHO ero 3aKOHHbIMU MpeAcTaBuTeNsMU (MuamMu, UMerL MK
NpaBoO NPeLCTaBNATb €r0 MHTEPEChl B COOTBETCTBUN C 3aKOHOAATE/IbCTBOM).

Tpe6oBaHMs K npuemy (NOAy4YeHUIO) N perncTpaunm J0KYMeHTOB

21. Ans nonyyeHUs MyHULMNaNbHOW YCyri 3asBUTENb MOXKET:

1) BPYUNTb [OKYMEHTbI IMYHO MYHMLMNA/ILHOMY CyXallleMy, OTBETCTBEHHOMY
3a npuem (MONyYeHNe) 1 perucTpaLmuto OKyMEHTOB;

2) HanpaBuTb [OKYMEHTbl MO MOYTE, B CAy4yae, eciM 3TO MpPeAyCMOTPEHO
COOTBETCTBYHOLLMM periaMeHToM.

22. OcHOBaHMeM [AJ1 Hayana NpPefoCTaBNeHMst MYHULMNANbLHOW YCNyrn, ecnu
MHOEe He MpeayCMOTPEHO MpPaBOBbIMM aKTaMu Poccuiickoit deaepauuu, NpaBoBbIMY
aKTamMu ropoga MoCKBbI, MYHULMNANbHbIMA HOPMAaTUBHbIMI MPAaBOBLIMK aKTaMu, B
TOM 4WUCNe PernaMeHToOM, SBNSIETCS MNOCTYM/eHNe OT 3asBUTENs [OKYMEHTOB B
aAMUHUCTPaLMIO.

23. B cnyuyae ecnM MHOe He MpeAyCMOTPEHO HOPMATVBHbLIMI MPaBOBbIMY
akTamn Poccuiickoii  ®epepauyn, HOPMAaTUBHbIMK  NPaBOBbIMW  aKTamMu  ropoga
MOCKBbI,  MYHMUMNANbHbLIMWA  HOPMAaTMBHbIMW  MPaBOBbIMW  aKTaMW  CPOK
NPeAOCTaBNEHMST MYHULMMANbHOW YCNYrM HAUMHAET WCYMCNATbCA Ha  CRefytoLuii
pabounini feHb Mocne AHA perucTpaumMn [OKYMEeHTOB. B cnydyae npepocTaBneHus
MYHULMNANBbHOI YCNyrn B fieHb 06palleHns CPOK MpPeAocTaBfieHWs MyHWLMNANbHOM’
YCNYr¥ HAYMHAET UCUUCNATHLCA C MOMEHTA PErUCTPaLun AOKYMEHTOB.

24, MyHUUMNaNbHbIA CRyXaliuii, OTBETCTBEHHbI 3a npuem (Mony4yeHue) U
perncTpaLmio JOKyMeHTOB, NPX NOMYYEHUN JOKYMEHTOB:

1) ycTaHaBNMBAaEeT NpeAMET AOKYMEHTOB, U MPY IMYHOM 06paLLeHNN 3asBUTENS,
- IMYHOCTb 3asBUTENS;

2) npoBepsieT NpeAcTaBfeHHbIE AOKYMEHTbl Ha COOTBETCTBME TPeGOBaHMAM,
YCTaHOBNEHHbIM HOPMAaTVBHbLIMM MPaBOBbIMM akTamu Poccuiickoit  degepauun,
HOPMATVMBHbIMWA  MPaBOBbIMM  aKTaMu  ropoga  MOCKBbI,  MYHULMMNAbHbIMY
HOPMaTMBHbIMW MPaBOBbIMW aKTaMW K O(hOPM/IEHWNIO TaKUX [AOKYMEHTOB, HACTOSLLUM
Tpe6oBaHMAM 1 TPeOGOBAHMAM pernameHTa.

25. Tpyv HanMumMm  HeobBXOAMMbIX [JOKYMEHTOB AN MNpefoCTaB/eHNs
MYHULUMNANbHOW  YCNYyrM U COOTBETCTBMM WX TPeOGOBaHUAM, YCTaHOB/IEHHbIM
HOPMaTVBHbIMW  MPaBOBbIMM  aKTamu Poccuiickoit  ®efepauynn, HOPMATUBHLIMY
NPaBoOBbIMW aKTamy ropoga MOCKBbI, MyHULMNANbHLIMA HOPMATUBHBLIMW MPABOBLIMY
aKTaMM K OOPMNIEHNIO TaKUX [IOKYMEHTOB, HacTosLMM TpeboBaHMsIM 1 Tpe6oBaHMAM
pernamMeHTa, MyHULMNanbHbIA CNYy>XXallWid, OTBETCTBEHHbIA 3a Mpuem (MonyyYeHue) u
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perncTpauuio LJOKYMeHTOB:

1) B cnyyae IMYHOro obpalleHns 3aaBUTeNs:

a) ecnM  MpefcTaBlieHbl  KOMWWA  HEOOXOAUMbIX  [OKYMEHTOB, CBepseT
NpeAcTaBNeHHble 3K3eMMsApbl OPUTMHAMIOB M KOMWI [OKYMEHTOB, [eflaeT Ha HuX
OTMETKY 00 MX COOTBETCTBUM MOAJIMHHLIM 3K3eMMn/isipaM, 3aBepsieT CBOEN NOAMUCHIO C
yKazaHuem [O/DKHOCTM, (pamMuimm, MMEHU W oTyecTBa (NPU HaMuuu), BO3BpaLLaeT
OpUrMHaIbl [LOKYMEHTOB 3afBMTE/0, 3a WCK/IHOYEHMEM C/y4vaeB, MpeayCcMOTPEeHHbIX
HOPMaTMBHbLIMM MpPaBOBbIMW aKTamy Poccuitickoi Pepepaunmn, MpaBoBbIMU aKTaMu
ropofa MockBbl 1 MyHULMNANbHBIMUA HOPMATUBHBLIMU NPaBOBbIMY aKTamMu;

6) ecnm Konuum HeobXo4MMbIX AOKYMEHTOB He MpeAcTaBfieHbl, OCYLLeCTBASET
KOMMpoBaHWe JOKYMEHTOB, [enaeT Ha HUX OTMETKY 06 MX COOTBETCTBUM MOAJ/IMHHbLIM
aK3emnsapam, 3aBepsieT CBOeW NMOAMNMUCHIO C YKazaHUeM [O/HKHOCTH, (hamMuinmn, UMeHn 1
oTyecTBa (NpW Hanuumun), BO3BPALLAET OpPUrMHANbI [OKYMEHTOB 3aABUTENO, 3a
NCK/IOYEHNEM CNyyaeB, MpPefyCMOTPEHHbIX HOPMaTMBHBIMW MPaBOBbLIMK  aKTamu
Poccuiickort ®efepaumun, NpaBoBbIMM akTamy ropoga MOCKBbI Y MyHUUMUNAbHBIMM
HOPMaTMBHbLIMW NPaBOBbLIMU aKTaMu;

B) BHOCUT 3anuncb 0 npueme LOKYMEHTOB B XXYpHan perucrpauuy LOKYMEHTOB;
CPOK perucrpauum [LOKYMEHTOB He [AO/DKEH MpeBbiwaTs 15 MUHYT C MOMeEHTa WX
NpeAcTaBeHUs 3asBUTENEM;

) Ha OKYMeHTax yKa3sblBaeT gaTy noayyeHuns, cBov QamMuanito, UMs U 0TYeCTBO
(Npy HaNMuMK) 1 3aBepseT IMYHON NOLNUCHIO;

[) oopmnseT B [ABYX 3K3eMMNaspax Pacrnucky B MONYYEHUN [LOKYMEHTOB M
3aBepseT IMYHON NOLNUCHIO KaXKAbIA 9K3eMMNAP PacrmcKu;

e) nepefjaeT 3afABMTENI0 Ha nNoAnucb o06a 3K3eMNApa; MNepBblid 3K3EeMNIAP
pacnunckm B MOJlyYeHUN [OKYMEHTOB OCTaBfSeT Y 3aiBUTeNs, BTOPOM 3K3emmnasp
pacnuckn npuobuiaeT K AOKyMeHTam. [py nonyyveHuu pesynbTaTa NpPepocTaBieHUs
MYHUUMNANbHOW YCNyrK, 3asBuTeNlb CTaBUT JIMYHYKO Nognuck (C paclumgpoBKOi
(hamunun, MMeHW, oTyecTBa (NPU HaM4MM) B COOTBETCTBYIOLLEN CTPOKE BTOPOro
aK3emnnaapa);

X) nepefaeT NPUHATBIA KOMMNIEKT LOKYMEHTOB MYHULMMANbHOMY ClyXXallemy,
OTBETCTBEHHOMY 3a 06pab0TKYy JOKYMEHTOB;

2) B C/ly4Yae NnosyvyeHns AOKYMEHTOB MO MouyTe:

a) BHOCUT 3anncb O Npueme LOKYMEHTOB B XXypHan perucrpaumu LOKYMEHTOB;
CPOK peructpauum [OKYMEHTOB He [O/DKEH MpeBblaTb OAHOro paboyero AHs C
MOMEHTa €ro noJlyyYeHuss OT MYHMLMNANbHOrO CyXalero, OTBETCTBEHHOIO 3a
[,eN0onpon3BOLACTBO;

0) Ha JOKYMeHTax yKa3blBaeT faTy Mnosiy4yeHuns, CBo hamuanio, UMs U 0TYECTBO
(Npv HanMuuK) 1 3aBepseT INYHON NOANUCHIO;

B) odhopMnseT B ABYX 3K3emnsfpax pacrmcky B MOAYYEHUW [LOKYMEHTOB M
3aBepsieT IMYHON NOANUCHI0 KaXKAbIA 3K3eMNAAP Pacnucku;

r) nepegaeT  OMPOPMJIEHHbIA  3K3EMMAP  PacnmMCKU  MyHULMNASbHOMY
Cy>kallleMy, OTBETCTBEHHOMY 3a [eNonpov3BOACTBO, A/ OTNpaBKM MO Mo4yTe B
TeyeHne ofHOro paboyero AHS NOcne AHA perucTpauun LOKYMeEHTOB;

0) VHMOOPMUPYET 3adBUTENA O CPOKax M cnocobax MosyyeHus AOKYMEHTOB U
(unn) MHopMauuKn, NOATBEPXKAAKLIMX pPe3y/ibTaT MpefoCcTaB/leHNs MyHULMNAaIbHON
ycnyru;

e) nepefaeTt NPUHATbIA KOMMNEKT LOKYMEHTOB MYHULMNaNbHOMY Cy>Kallemy,
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OTBETCTBEHHOMY 32 06paboTKy JOKYMEHTOB.

26. 3asBUTENIO OTKa3bIBAETCA B NMNpMeme JOKYMEHTOB, NPU HaNn4ymMn cnedyroLmx
OCHOBaHWIA:

1) npeacTaBfeHHble  [OKYMEHTbl ~ He  COOTBETCTBYKT  TpeboBaHUsM,
YCTaHOB/IEHHbIM  HOPMaTMBHbLIMW NPaBOBbIMW akTaMu Poccuitickoin  Pefepaymu,
MpaBoBbIMW aKTamy ropoga MOCKBbI, MyHULUUNaNbHbIMW HOPMATUBHLIMU MPaBOBLIMU
aKTamu, HacToAwmnm TpeboBaHMAM, perfaMeHToM;

2) npeacTaBfieHHble  AOKYMEHTbl  yTpaTunm  cuny  (4aHHOe  OCHOBaHwue
MPUMEHSETCA B CyYasx UCTEYEHUs CPOKa AeNCTBUA LOKYMEHTA, eC/ CPOK [eiCTBMUS
[JOKYMEHTa yKa3aH B CaMOM [JOKYMeHTe IM60 onpefeneH 3aKOHOAATEe/IbCTBOM, a Takxe
B MHbIX Cy4asx, MpefyCcMOTPeHHbIX 3aKoHOoAaTe/bCTBOM Poccuiickoit ®epgepaunu,
MpaBoOBbIMW akTamu ropoga MOCKBbI, MyHULMMNaNbHBIMU MPaBOBbIMI aKTamu);

3) 3aABuTENeM MpeAcTaBieH HenosHbIA KOMMIEKT AOKYMEHTOB, YKa3aHHbIX B
pernameHTe B KayecTBe AOKYMEHTOB, MoAnexawinx o6sa3aTesibHOMY MpeLCcTaBeHUIo
3a9BUTENEM;

4) npefcTaBfieHHble  [AOKYMEHTbl  COAepXXaT HefoCcToBepHble ©  (Mnn)
MPOTMBOPEUUNBbIE CBEAEHWS;

5) nofjaya AOKYMEHTOB OT WMMEHW 3asBUTENs He YMOMHOMOYEHHbLIM Ha TO
NALOM;

6) oOpaweHMe 3a NpeAoCTaBleHWEM MYHUUMNANbHOW YCAyrM fnua, He
ABNAIOLLEroca nonyyaTesieM MyHUUUNAIbLHOW YCNYyr B COOTBETCTBUU C pernameHToM
(BaHHOe OCHOBaHWe He MPUMEHSETCA B Clyyae ecniv B COOTBETCTBUM C PerfiaMeHToM K
3a9BUTENIO MpeabsaBnseTca TpeboBaHMe 0 Ha/IMYMK CneuvanbHOro npasa, NoOATBEPANTb
Ha/IM4me KOTOPOro BO3MOXHO TO/IbKO B npoLecce 06paboTKu [OKYMEHTOB);

7) obpalleHne 3adBUTENSA 38 MYHULMNAILHOW YCNYro B agMWHUCTPaLMIO, He
NpefoCTaBNAOLWY TPebyoLWyCa 3asdBUTEN0 MYHULMNAbHYIO YCNYTY;

8) MHbIX OCHOBAHWI, YCTAHOB/IEHHbIX PErfiaMeHTOM.

27. MNMepeyeHb OCHOBaHWUI ANs 0TKasa B NpuvemMe AOKYMEHTOB, HEOOXOAMMbBIX A1
NpefocTaB/fieHN MYHULMNAIbHOW YCNYrK, YCTaHOB/IEHHbIA pernaMeHToM, SBSETCH
McYepnbIBaloLW MM,

28. Tpy HaMuMn OCHOBaHWMW AN OTKasa B MNpuUeMe [OKYMEHTOB,
MYHULUMNANbHBIA CNYXalnid, OTBETCTBEHHbIA 3a Npuem (Mosly4yeHne) u perucrpaymto
[OKYMEHTOB:

1) B cnyyae IMYHOrO 06palLeHns 3aaBUTENS:

a) yBeJOM/IeT B YCTHOM (hopMe 3asaBUTENS O HA/IMYUM OCHOBAHMWIA 415 0TKa3a B
npuemMe [OKYMEHTOB, OODBACHSET €My COAepXaHWe BbISB/IEHHbIX HeL0CTaTKOB,
npegnaraet NPUHATbL MePbI MO UX YCTPaHEHMO, BO3BPALLAET 3asBUTESO JOKYMEHTI;

6) B cnyyae TpebOBaHWA 3adBUTENIEM MPEAOCTaBNEHUS €eMYy MUCbMEHHOro
peLleHns 06 0TKase B Npueme AOKYMEHTOB (fanee —MOTUBUPOBAHHbIN OTKa3):

BHOCMT 3anuncb 0 NpuemMe AOKYMEHTOB B XXYpPHa/ pernctpaumm OKYMEHTOB;

ohopmAIseT U NOAMMUCbIBaeT B ABYX 3K3eMMasipax MOTMBUPOBAHHbLIA OTKa3 C
yKaszaHMeMm NpUYnH 0TKa3a B Npueme LOKYMEHTOB (fanee —ApuUnHa 0TKasa B Npueme);

BblgaeT (HanpaBnseT) 3asBUTENI0 MEPBbLIA IK3EMMNAAP MOTMBMPOBAHHOIO OTKasa
B CPOK, YCTaHOB/IEHHbIN pernameHToM. BTOpoi ak3emnisp MOTUBMPOBAHHOIO OTKasa C
MOAMMUCLIO 3aABUTENA O MNONyyYeHUU (C OTMETKOW O crnocobe HanpaBfieHUs peLleHuns
3asBUTEI0) OCTaeTCA Ha XpaHeHUW B afMUHUCTpaL K,

BHOCMT 3anucb 06 OTKase B MpuWemMe AOKYMEHTOB B )KypHa/ perucrpauuu



16
LOKYMEHTOB;

2) B C/lyyae NOny4veHUs LOKYMEHTOB MO MoYTe:

a) BHOCUT 3amnncb 0 Nnpueme LOKYMEHTOB B XYpPHa/ perncrpaumm LOKYMEHTOB;
CPOK perucTpauun [LOKYMEHTOB He [O/DKEeH MpeBblllaTb OLHOro paboyero AHA C
MOMeHTa €ero nmojy4yeHns OT MYHULMMaNbLHOro Cnyxkallero, OTBETCTBEHHOro 3a
[enonpon3BoACTBO;

6) othopmnseT 1 NognNUCbIBaeT MOTMBMPOBAHHbLIA OTKa3 C yKa3aHWeM MpUYMH
0TKa3a,;

B) nepefaeT O(OPMSIEHHbIA MOTUBUPOBAHHbLIA OTKa3 W NpeLCcTaB/IeHHbIe
3adaBUTENIeM OPUTUHAsIbI JOKYMEHTOB MYHULUUNANLHOMY C/yXallemy, OTBETCTBEHHOMY
3a [efIonpou3BOACTBO, A1 OTNPaBKKM MO NOYTE B TeYeHWe OAHOro paboyero AHA nocne
OHA perncTpaunn JOKYMeHTOB;

r) BHOCWUT 3anucb O Bblgaye (HampaBieHWW) MOTMBMPOBAHHOIO OTKasa B
COOTBETCTBYHOLUMIA XYpPHaN perncrpaymm JOKyMeHTOB.

29. B pernameHTe yCTaHaB/MBaeTCA NPaBo 3asABUTENA 0TO3BATb AOKYMEHTHI.

30. Ons  oxupaHus odvepedn, BO3MOXHOCTU  O(OPMIEHUS  LOKYMEHTOB
OTBe/leHbl MECTa, OCHALLEHHble CTYNbsAMW, CTONMaMK (CTOMKaMu) C HaJMunmem nucyel
Oymaru, pydek, 6/1aHKOB 3arnpocoB (3asBeHuni).

Tpe6oBaHNS K yUETY JOKYMEHTOB

31l. Y4yeT [OKYMEHTOB OCYLLEeCTBMASETCA MYHUUUMANbHBIM  C/Y>KaLMM,
OTBETCTBEHHbIM 3a npuemM (NosiydyeHue) W perucTpaumto LOKYMEHTOB, MOCPEACTBOM
BELLleHWNA XXypHana perncrpauuy LOKYMeHTOB Ha OYMa)KHOM ¥ 3/1EKTPOHHOM HOCUTENe.

32. XKypHan perucrtpaumm AOKYMEHTOB COAEPXMUT crefyrowme obsa3aTesbHble
PEKBM3UTBI NPU paboTe C JOKYMEHTaMU:

1) nopsAKOBbIA HOMEP;

2) perncTpaunoHHbIA HOMep;

3) pnata v Bpemsa perncrpauumn JOKYMEHTOB;

4) cnocob obpalleHus 3aaBMTeNS (IMYHbIA NPUEM, NOYTA);

5) cBefieHVsa 0 3aaBUTeNE - (haMUInA, UMS, OTHECTBO (MPY HaIMUYMK) 3ad9BUTENS;

6) KOHTaKTHble fAaHHble 3asBUTeNs (TeneoH, agpec 3MEeKTPOHHOW MNOYTbl K
NHble fJaHHbIe);

7) HaMeHOBaHWe NPefoCTaBAfeMON MYHULMNANIBHON YCNYTU;

8) nepeyeHb MpeAcTaB/ieHHbIX 3aABUTENEM [OOKYMEHTOB (C  YKasaHueM
PEKBU3NTOB COOTBETCTBYHOLLNX JOKYMEHTOB);

9) LO/MKHOCTb, (PaMuaus, WUMA, OTYeCTBO (NPV HaINMYWUKU) MYHULUNATBHOrO
C/ly>allero, OTBETCTBEHHOTO 3a Npuem (Nosly4yeHue) N perncTpaunio 4OKYMEHTOB;

10) [O/MKHOCTL, (hamuavs, UMA, OTYEeCTBO (MPW HaNUuMM) MYHULMUMNAILHOIO
C/y>Kallero, OTBETCTBEHHOI0 3a 06paboTKy JOKYMEHTOB;

11) pata  (paKTUYeCcKOoro  MnpefocTaBfieHUMs  3adBUTEN0  pesynbTarta
NpefoCcTaBeHNS MyHULUMNANbHON YCNYTU;

12) TeKyLWIA CTaTyC pacCMOTPEHUSA JOKYMEHTOB:

«3aperncTprMpoBaHoO»;

«0TKa3 B perucrpaymm» — 03HayaeT, 4YTO 3asABMTE/N0 OTKa3aHO B Mpueme

JOKYMEHTOB!
«Ha WCMOJSIHEHNN» — 0O3Ha4Ya€eT, 4YTO WAET pPacCMOTPEHUNE [OOKYMEHTOB [0
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CYLLECTBY;

«MPUOCTAHOBNEHO» - MPU YKa3aHWW 3TOro cTaTyca 006s13aTe/IbHO 3anosHseTcs
PEKBU3UT «CPOK, Ha KOTOPbIA MPUOCTAHOBNEHO MPeAoCTaBleHNe MYHULMMANIbHON
yCnyrm»;

«0TO3BAHO» - YKa3blBAeTCs, eC/IN JOKYMEHTbI 0TO3BaHbI 3asBUTENEM;

«PeLeH0  MOMOXMTENbHO» — O03HAYaeT, 4TO 3asBUTENO NpefoCTaB/ieHa
MYHULMNAaNbHas YCnyra;
«0TKa3aHO» — O03HayaeT, YTO 3asBUTENO0 OTKasaHO B MpPeAoCTaBNeHUN

MYHULUMNANLHOW YCNyTu;

13) gaTa U3MeHeHUA cTaTtyca pacCMOTPEeHNS LOKYMEHTOB;

14) cpoK, Ha KOTOPbIA NPUOCTaHOBNEHO MpPeAOoCTaBeHNe MYHULUNAIbHON
ycnyru,

15) thamunus, Mms, OTYECTBO (MPW HAIMUYUKW) MYHULMMNANLHOIO CyXallero,
BblfaBllero (HanpaBMBLUEro) 3asABUTENIO  AOKYMEHTbl W (ManM)  WHGopMauuio,
MOATBePXAatoLne npefocTasieHe MyHULUNaNbHOW YCyTH.

33. XKypHan perucrtpauymm LOKYMEHTOB Ha OYMa)KHOM HOCWUTefle - 3TO KHUra
yuyeTa, 3anofIHEHHAd  BPYYHYK, B TBEpAOM  MepensietTe, MPOLLUHYPOBaHHaA,
MPOHYMepOBaHHasA, 3aBepeHHas MOAMWCbIO [N1aBbl aAMUHUCTPaLUUA U CKpenjeHHas
neyaTbio afMUHUCTPaLUN.

OLWmnBKM B 3aNnCAX UCMPABNAIOTCA NyTEM 3a4epKMBaHUA HenpaBWUIbHOW 3amnucu
C YKasaHWeM MNpaBW/IbHOW pefakumMn W 3aBepeHneM MOAMUCLID AO/MKHOCTHOrO mua
(MyHMLMNANbHOTO CNyXallero) agMMHUCTPALMUN, BHECLLIErO UCNPaB/IEHUS, C yKa3aHeM
ero [JO/DKHOCTW, (hamuivMm, WUMeHW, oTyecTBa (Mpy Hanuuum). lKcnosb3oBaHMe
KOPPEeKTMPYIOLWNX CPeacTB  NnBO  3aMeHa CTpaHuy, B >KypHasie permcrpaymu
[OKYMEHTOB He JOMyCKatoTcs.

34. Tlpu nonyyeHMM [OKYMEHTa, MNOATBEPXKAAIOLWEro MNpeaocTaB/ieHMe
MYHUUMNANbHOW  YCNYyrW, Ha pPyKU 3asaBUTENb CTaBUT JIMYHYKO nognuck (C
paclwmppoBKO/ (aMunnm, WMeHKW, OT4yecTBa (NPW HaINM4MK) B COOTBETCTBYHOLLEN
CTPOKe 3anpoca WM B rpae >XypHana perucrpaumMm [LOKYMEHTOB Ha OyMaXHOM
HocuTene.

TpeboBaHMA K 06paboTKe JOKYMEHTOB

35. OcHOBaHMEM AN Hayana  npouedypbl  SBASETCS  MOMY4YeHWe
MYHMLMNANbHLIM CMYXalUM, OTBETCTBEHHbIM 3a 06pabOTKY AOKYMEHTOB, MOHOIO
nakeTa [IOKyMeHTOB, NPeACTaB/IEHHbIX 3asBUTENEM.

36. MyHMUMNANbHbIA CNyXalluid, OTBETCTBEHHbIM 3a 06pabOTKY [JOKYMEHTOB:

1) ocyulecTBNseT MNPOBEPKY [OKYMEHTOB, MpPeACTaBfieHHbIX 3asBUTENEM, Ha
COOTBETCTBME TPEOOBAHMAM, MPEAbSBNASEMbIM K COAEPXKAHUIO U OOPMIEHUIO TakuX
[OKYMEHTOB HOPMATVBHbLIMM MPABOBLIMW akTaMun Poccuiickoin deaepauui, NpaBoBbIMM
akTamu ropoga MocKBbl, MyHULUMNANbHBIMU HOPMATUBHbLIMI MPaBOBLIMI aKTaMMu;

2) Ha OCHOBaHWM aHanM3a CBefeHWiA, coaepXaluxcs B [OKYMeHTax,
yCTaHaBNMBAET Ha/MuMe TMpaBa 3asBUTENS Ha MpPeAocTaB/eHUe MyHULMNANbHO
ycnyru;

3) npu BbISBNEHWW OCHOBAHWIA [Ns MNPUOCTAHOBNEHUS MpPeAoCTaBNeHMS
MYHULUMNANbHOW  yCAyrn  roTOBUT  MPOEKT  pPelleHns 0  MPUOCTaHOBNEHUM
NPeAoCTaBNeHNs MYHULMMNAbHOW YCNyr, BU3WPYET ero U nepeaaet AOKYMEHTbl C
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MPOEKTOM COOTBETCTBYIOLLEr0 PeLleHns rnaBe afMUHUCTpauun. TpoekT pelleHus o
MPUOCTAHOB/IEHUN NPELOCTaBNEHUA MYHULUUNAIbLHOW YCNYru [O/KEeH CofepXXaTb
MOTUBMPOBaHHbIE MPUYMHBI  MPUOCTAHOB/IEHNSA NPEOCTaBNEHNA  MYHULUNAIbHOM
YCNyrn, COOTBETCTBYHOLLME OCHOBaHMAM [A/1 MPUOCTAHOB/IEHUSA €e MpPefoCTaBNeHNs,
NpeayCMOTPeHHbIM PErIAMEHTOM, a TakKXe CPOK MPUOCTaHOB/IEHUS;

4) npu BbISBNEHUM OCHOBaHWI [ANA OTKasa B MOAYYEHUUM MYHULMNANIbHON
YCNYr roTOBUT MNPOEKT pelleHns 06 OTKa3e B MpefoCTaB/fIeHUM MYHULMNAbHOW
yCnyru, BU3WPYeT ero v nepefaetr [LOKYMEHTbl C MPOEKTOM COOTBETCTBYHOLLErO
peleHns rnaee agMuHUCTpauuun. MpoekT pelleHMs 06 OTKase B NpefOCTaB/IEHUM
MYHUUMNANLHON YCNyrn [O/DKEH COAepXXaTb MOTMBMPOBaHHblE MPUYMHLI OTKasa B
NpeLoCTaB/IEHUN MYHULMNAIBHOW YCYrn, COOTBETCTBYIOLLME OCHOBaHMAM AN5 OTKasa
B ee NpeAoCcTaB/eHnK, npesycMOTPEHHBIM pPeriaMmeHToM;

5) npn OTCYTCTBMM OCHOBaHWI A/19 OTKa3a B NPefoCTaBNeHUM MYHULMMNAIbHOM
YCNYr TOTOBUT MNPOEKT pPeLleHnss O NpefocTaBleHUM MYHULMNASbHON YCnyrn u
nepegaer  OOKYMEHTbl  C  MPOEKTOM  COOTBETCTBYHOLUEr0  peweHus  rnaee
agMuHucTpauun. TIpoeKT peweHns O MpefoCTaBNeHUN MYHULUNAIbHON  YCnyru
COAEPXUT CBEAEHWUs, XapaKTepusytowme pesynibTaT NpefocTaB/ieHNs MyHULUNAIbHOM
ycnyru,

37. PernaMeHToOM MOryT ObITb YCTAHOB/IEHbI OCHOBaHWA 15 MPUOCTAHOB/IEHUSA
NpefoCTaB/fieHNs  MYHUUUNaNbHOW  yCyrM, a TakkKe CPOKM MNPUOCTaHOB/IEHMS
npefocTaBeHNS MYHULMNANbHON YCNyrn.

CpoK  MNpuOCTaHOB/IEHMS  MpPefOCTaBfIEHUS  MYHULMNANbHOW  YCNyru
MCcUMCNAeTca C AaTbl MPUHATUA pPELIeHUs O MNPUOCTAHOB/IEHUN MPEAOCTaB/EHUS
MYHULMNaNbHOW YCNYTW.

MpefocTaBneHe MYHUUWUNANLHON YCNyrn BO30OHOBMSETCH He M034Hee
paboyero [HA, ClefytoLllero 3a AHEM YCTPaHEHUS MPUYUH, CTaBLUMX OCHOBAHWEM [ANf
MPUOCTaHOB/IEHUSA npegocTaB/ieHns MYHULMMNabHOM yCnyru. 3aaBuTeNb
UHOPMUPYETCH O BO30OHOB/IEHMM  MPEeAOCTaB/IEHUS  MYHUUWUMaNbHOW  yCiyru
Cnocobom, yKazaHHbIM B 3anpoce (3afBieHun).

38. llepeyeHb  OCHOBaHWWA  A4N19  NPUOCTaHOBNEHWA  MpefOCTaB/IEHUNA
MYHULMNaNbHOW YCNYTK, YCTAHOB/IEHHbIV PernamMmeHToM, ABAETCA UCUePMbIBaKOLLUM.

39. PelleHMe 0 MPMOCTaHOB/IEHMU NPELOCTaBAEHUSA MYHULUNAIbLHOW YCayru
HanpaBNsSeTCA 3aABMTE/NI0 HE MO34Hee Cfefylollero paboyero AHA C AaTbl NPUHATUSA
PeeHnss O MPUOCTAHOB/IEHUN TMpPefOCTaB/IEHUS MYHULMNANBHON ycnyrn nv6o
BblaeTCcs 3aABUTE/NO0 B AeHb 00OpalleHns B Ciyvae NpefocTasieHUs MyHULMMNaNbHON
yCnyrun B AeHb obpaLleHus.

39. PelleHne 0 NpMOCTaHOB/IEHMMN MPeLOCTaB/EHUS MYHULMUMNANbHOW YCIyrn U
CPOK MPUOCTaHOB/EHNSA PETUCTPUPYIOTCA B XXYPHasie perncrpalmm 4OKYMeHTOB.

40. OCHOBaHMSMW [N1S OTKasa B MPefOCTaBNEHUN MYHULUNATBLHOW YCAyru
ABNAOTCA:

1) npeactaBfieHVe  OOKYMEHTOB HE  COOTBETCTBYHOLWIMUX  TpebOBaHUAM,
yCTaHOB/IEHHbIM NPaBOBbIMY akTamu Poccuiickon ®epepaumun, ropofa MOoCKBbI U
MYHULMNaNbHBIMW NPaBOBbIMW aKTamu, HacToAWMM TpeboBaHWUAM, PErfiaMeHToOM, eciu
yKa3aHHble 06CTOATENbCTBA ObINN YCTAHOB/EHLI B NpoLuecce 06paboTKM LOKYMEHTOB;

2) yTpata Cwabl  NpeAcCTaBfIEHHbIX  [OKYMEHTOB, €CAM  YKasaHHble
06CTOATENIbCTBA ObIIM YCTAHOB/IEHBI B MpoLecce 06paboTKN LOKYMEHTOB;

3) uCTeyeHMe cpokKa MPUOCTaHOB/EHUA MpPefOCTaB/IEHNS MYHULMNAbHOW
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YyCNyru, €ecnm B TeYeHMe [AaHHOro CpoKa He Oblin ycTpaHeHbl 06CTOATENbCTBA,
MOCNYXMBLUME MPUYMHAMU 1S NPUOCTAHOBNEHUA NpPefOCTaB/IEHNS MYHMULUNaIbHOM
ycnyru;

4) Hanume B MNpPeACTaBfIEHHbIX [AOKYMEHTaxX MNpPOTUMBOPEUMBLIX 160
He0CTOBEPHbIX CBEAEHWI, eCNM YyKa3aHHble 06CTOATENbCTBA OblM YCTaHOB/IEHbI B
npouecce 06paboTKN AOKYMEHTOB;

5) obpaweHne 3a npefocTaBNeHUMEM MyHULMNANbHOW YyCnyru nuua, He
ABNIAIOLLErOCA MonyyaTesleM MYHUUMNAIbHON YCNyrn B COOTBETCTBMM C PernameHToM
(BaHHOe OCHOBaHWe MPUMEHSETCSH B TOM C/lyyae, eC/ivi B COOTBETCTBUM C pPerfiaMeHToM
K 3aaBMTEN0 MpeabsaBnseTca TpeboBaHMe O HaIMuMy  creuuanbHOro  npa.a,
MOATBEPAWUTL HaluMuMe KOTOPOro BO3MOXHO TO/MILKO B npouecce 06paboTku
[OKYMEHTOB).

41. PernameHTOM MOrYyT ObITb YCTAHOB/IEHbI JOMO/HUTE/IbHbIE OCHOBaHMSA ANS
OTKaza B MNPeAoCTaBleHUM  MYHUUUNANbHOM  yCayru,  MpefyCMOTPEHHble
HOPMaTMBHbLIMM MpPaBOBbIMM aKTamy Poccuiickor ®efepaummn, NPaBOBbIMU aKTaMu
ropoga MoCKBbI 1 MyHMUMNANbHBIMW HOPMATUBHBLIMW NPaBOBbIMU aKTaMU.

42. TlepeyeHb OCHOBaHMI [Ns OTKasa B MNPefOCTaBNEHUN MYHULMMNANbHOW
YCNYIW, YCTAHOB/IEHHbIW PernameHToM, ABASETCSA UCUYEPnbIBaOLLUM.

43. PeweHne 06 O0TKase B MpefOCTaB/EHUN MYHULMNATLHON YyCayrn c
yKazaHMem MpUUYMH OTKasa HanpaBNsieTCsa 3afBUTENI0 He MO34Hee CNefytoLero
paboyero [fAHA C faTbl MPUHATUA pelleHWs 06 OTkase B NpPefoCcTaB/eHUM
MYHULMNANbHOW Yycnyrn nnbo BblgaeTcs 3asBMTEN0 B fAeHb 00palleHusi B Cnydae
NpefoCcTaB/IEHNS MYHULMNANBHON YCNYT B IeHb 06paLleHus.

44. PeweHve 06 OTKaze B MpPefoOCTaBNIEHUN MYHULMNANBHON  YyCyru
PErMCTPUPYETCA B XXYypHase perncrpaunm OKyMeHTOB.

Tpe6oBaHMA K NPUHATUIO PELLEHUS MU
npegocTaBNeHNN MYHULMNANbHOW ycnyru

45.  OcHoBaHMeM [nd  MNPUHATUA  pelleHns  npu  NpefocTaB/IEHNN
MYHULMNANbHOW YCNYrn ABNSETCA MOofyyYeHne rnaBoi afMUHUCTPaUUN OOKYMEHTOB U
NPOEeKTa peLleHuns.

46. [ naBa agMUHUCTpaLLNK:

1) noanucbiBaeT MNPOEKT pPeLleHns npuv COOTBETCTBMWU MPeLCTaB/IEHHOIO
NpoekTa TpeboBaHMAM HOPMATUBHbLIX MNPaBOBbIX akKTOB Poccuitickoin degepaumu,
NpaBOoBbIX aKTOB ropofga MOCKBbI, MyHULUMNAbHbIX HOPMATMBHbLIX MPaBOBbLIX aKTOB, B
TOM YMCNE PernameHTa,;

2) BO3BpaLlaeT JOKYMEHTbI U MPOEKT PeLLeHNA Ha AopaboTKy MyHULUNANIbHOMY
Cny)allemy, OTBETCTBEHHOMY 3a 00pabOTKy AOKYMEHTOB, C YKa3aHWeM MPUUYUHBbI
BO3Bpara npv HEeCOOTBETCTBMM MNPEACTaB/IEHHOr0 MpPOeKTa pelleHUs TpeboBaHUAM
HOPMaTUBHbIX MPaBOBbIX aKTOB Poccuiickoin Penepaumm, nNpaBoBbIX aKTOB ropoja
MOCKBbI, MyHULMMNANbHbLIX HOPMATUBHbIX NPaBOBbLIX aKTOB, PernameHTa.

47. PelleHve, noAnucaHHOE rNaBoOW afMUHUCTPaUUK, SBASETCA KOHEUHbIM

pe3ynbTatomM npegoctaBeHNA MyHMLLMﬂaﬂbHOVI YCNyrn.

Tpe6oBaHUS K Bblgaye 3asiBUTE/NO AOKYMEHTA, NOATBEPXKAAOLLENO
npefocTaBneHe MyHULUMANbLHOW YCNYT X, UNN PELLEHNS O NMPMOCTAHOB/IEHUY
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npeaocTaBNeHUs MyHULUNANbHOW ycnyru

48. MyHUUMNaNbHbIA CNyXalnii, OTBETCTBEHHbIW 3a Bblgavy (HanpaefeHue)
3a8BUTENO pe3y/bTaTa NpefocTaB/ieHNs MyHULMNANbHON yCnyru:

1) nH(opmMUpyeT 3asBUTeNA O pesysibTaTe NPeAoCTaBleHUS MYHULMNAbHOW
YyCNyrm waM O MNPUOCTaHOB/IEHUM NPEeLOCTaBMIEHNS MYHUUUMNaNbHOW yClyrm no
TeneoHy WK 3NeKTPOHHOM MoYTe, yKa3aHHbIM 3asBUTENEM B 3anpoce (3asB/ieHUN);

2) obecneyvMBaeT nepefayy 3adABUTENI0 [LOKYMeHTa, MNOATBepPXAatoLLero
NpefocTaBfieHNe MYHUUUNaNbHOW  YCAYrW, WM peLleHus O NPUOCTaHOB/IEHUU
npesoCcTaB/IeHNA MyHULMNA/IbHON YCNYTn B COOTBETCTBUW C PerfiaMeHToM;

3) npoBepseT MosHoMouMA u  (MAK) NINYHOCTL 3asaBUTENd, MOoJyvaroLLero
[AOKYMEHT, NOATBEPXKAAIOLWMIA NPeAOoCTaBIeHNe MyHULMUMANBHON YCYTn, U peLleHuns
0 NPUOCTaHOB/EHUW NPELOCTaBNEHNS MYHULMUMANbHON YCAYTY JIMYHO.

49. [OKyMEHT, MOATBEPXAAKOLINA MpefoCcTaB/ieHNne MYHUUWUMNaNbHOW YCNyru,
WA pelleHVe O MPUOCTAHOB/IEHUU MpPefOCTaB/IEHNS MYHUUMNaNbHOW YCyru, B
COOTBETCTBMM C PErnaMmeHTOM MOXXET OblITb:

1) BblgaH 3aaBuTeNto (NPELCTaBUTENIO 3afBUTENA) IMYHO; BPEMSA OXUAAaHWUA B
oyepesu onpefensercs ANa Kakaon MyHUUUNaNbHON YCNYT B PerfiaMeHTe;

2) HarnpasJ/ieH 3as9BUTE/I0 MOYTOBLIM OTNPAaB/IEHNEM.

50. 3aaBuTenb BMpaBe YykKasaTtb CNoco6 M (opMy MONYYEHUA [OKYMEHTA,
MOATBEPXAAIOLLEro MNpeAocTaB/eHe MYHULMNANBHON YCNyrn, WM pelleHns o
MPUOCTAHOBNIEHNN NPEAOCTaBNEHNUS MyHULUNANbHOW YCYTH.

51. B cnyyae ecnu B 3anpoce (3adBfieHNN) OTCYTCTBYET MHopMaumnsa o opme
Mofly4yeHuns LOKYMeHTa, NOATBEPXKAAIOLLEro NpefocTaB/ieHne MyHULUNAIbHOW YCNyrn,
(pewweHns o NPUOCTaHOBNEHUWU NPELOCTaBNEHUA MYHUUUMNaNbHON ycnyrn) u (unn)
cnocobe ero nosyyeHus, UHPOPMMPOBaHME 3aABUTENA OCYLLECTB/AETCA WUCXOAA W3
(hopMbl 1 cnocoba, KoTopble OblNM MCNOMb30BaHbl 3aABUTENIEM A1 NPefoCTaB/IeHUs
[OKYMEHTOB.

52. B cnyyae TpeboBaHUA 3aABUTENSA OLHOBPEMEHHO C [OKYMEHTOM,
MOATBEPXAAKOLWMUM MNPeAoCTaBeHe MYHULMNANLHOW YCNYyrn, 3afBUTENIO BblAalOTCH
(HanpaBNAKTCA) OpPWUTMHaNbl MNpPeAcTaBfieHHbIX WM  [JOKYMEHTOB, 3a WCK/IHOYeHUeM
C/lyyaeB, nNpefyCMOTPEHHbIX HOPMAaTMBHLIMU MPaBOBbIMW  akTaMu  POCCUMICKOM
depepaumum, NpaBoBbIMU akTaMmy ropoga MoCKBbl M MyHULUNATbHBIMU HOPMaTUBHbLIMM
NMPaBOBbIMWN aKTaMMU.

53. B cnyyae ecnv B BblJaHHOM  [OKYMEHTE,  MOATBepXAatoLLem
NpefoCTaB/ieHne MYHUUUMNaNbHOM YCyru, [onylleHa oneyatka u (Mnuv) owmnbka,
agMUHUCTpaLmMA o0653aHa UCNPaBUTb [OMYLLIEHHble oneyatkym u (UnuM) OWubkn B
BblJAHHOM [JOKYMEHTe.

54. B cnyyae ecnum  MyHUUMnanbHas ycnyra npefoctaBfisgetca B [eHb
obpalleHns n LONyLEeHHble OMeyaTkM U (Man) OWKnOKM 06Hapy>KeHbl cpasy nocne
BblJauy/ [OKYMeHTa, [ONyLleHHble OneyaTkM u (UAM) OWKNOKM  LO/DKHbI  ObITh
MCrpaB/ieHbl, a UCNPaB/IEHHbIA JOKYMEHT BblfaH 3asBUTENIO B 3TOT XKE [ieHb.

55. B WHbIX cfly4yasaxX CPOK WCMPaBfeHUs [OMYLLEHHbIX Onevyatok u (uam)
OLIMOBOK 1 Bblgaun (HampaBneHUs) 3asaBUTENHO UCMPABNEHHOTO AOKYMEHTA HE [0/KeH
npesbiWwarb NATU paboynx AHelW C MOMeHTa ObpalleHus 3adBUTENA 3a UCMpaB/IEHNEM

OneyaTok u (1amn) ownboK.
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Bblgaya ay6nmkKaTa AOKYMeHTa, NOATBEPXAALEro
npefocTaB/ieHNe MyHULMUNANbHOW yCNyru

56. B cny4yaax, npesycMOTPeHHbIX pernameHToM, 3adBUTe/lb MOXKET 06paTUTLCA
B aAMMHUCTpaUMIO 3a MnonyyeHuem payb6nuMkata [LOKYMEHTa, MNOATBEPXKAAKOLLEro
npegocTaBfeHne MyHMUmMnanbHom yenyru (oanee - aybnukar).

57. JoKyMeHTbI, He0bX04MMble Ans Bblgaun gybnvkara:

1) 3asBneHNe Ha NonyyeHne ay6mkara;

2) WCMOPYEHHbIN OpuUrvHaa [OKYMeHTa, MOATBEPXKAAIOLLEro npefocTaB/ieHne
MYHULUMNANLHOW ycnyru (B ciydae nopum).

58. [Oybnukat [LO/DKEH BOCMPOM3BOAMTL BCEe PEKBU3UTLI OpPUrMHaNa paHee
BbIJAHHOI0 JOKYMeHTa, NOATBEPXKAAOLLEr0 NpeLoCcTaBNeHne MyHULMNANbHOW YCyrn.
B BepxHeM npasoMm Yray MpocTaBffeTcqa 0TMeTKa «A4y6nmKar».

59. O6wWwii cpokK Bblgaum gybnukara He MOXeT npesbiwartb 10 pabounx gHen.

60. Mpu odopmneHnn Ay6aMKaTa WCMNOPYEHHbIA OpPUTMHAN  JOKYMEHTa,
MOATBEPXAAOLLEro npefocTaB/ieHNne MyHULMNAIbHOW YCYTN, N3bIMaeTCs.



22

[MpunoxeHwve 4
K MOCTaHOBNEHUIO aAMWUHUCTpaLUK

MYHULNNANBbHOIO oKpyra

BoWKoBCKUIA

o T 2016 roga
Mono)eHune

06 0COGEHHOCTSX MoJaYn U PacCMOTPEHUS XKanob Ha peweHns u (Mnu) aelicTBUS
(6e3neicTBME) afiMUHUCTPALMN MYHULMNANBLHOIO OKpyra BoliKoBCKWiA, ee
AO/MKHOCTHbIX INL, U MYHULMNANbHbIX CNYXXallnx

1. Hactoswee [lonoXeHne YycTaHaB/MBaET OCOOEHHOCTW  Mojaun W
paccMOTpeHus >kanob Ha HapylleHue nopsgka NpefoCTaBNeHUA MYHULMNAIbHbIX
YCNyr, Bblpa3unBLLEECH B HEMPABOMEPHbIX pelleHnsx n (unun) gerictenax (6esgencTenm)
afMVHUCTpaLMN MyHULMNANLHOro oKpyra BoKoBCKuiA (fanee - agMUHUCTpaLms), ee
OO/MKHOCTHBIX ML, M MYHUUMNANbHBLIX — CAYXaWuX  MNpu  NpefoCcTaB/eHUm
MYHULMNANbHBIX YCYT (fanee - »anobsbl).

2. [eiictBue Hactoswero T10N0XKEHMS PacnpoOCTPaHAETCa Ha  >Kanobbl,
NoAaHHbIe C cobnogeHem Tpe6oBaHWi depfepasibHOro 3aKoHa
ot 27 wona 2010 roga Ne 210-®3 «O6 opraHusaumm npegocTaBieHUs
roCyZapCTBEHHbIX Y MYHULUUNAMBbHbBIX YCYT».

XKanobbl Ha peweHus n (unu) gencteus (6e3hencTBue) agMUHUCTPaUUK, ee
[AO/HKHOCTHBIX /UL, Y MYHULMNANbHBIX CAYXaluX, He CBfi3aHHble C HapyLUeHWEM
nopsagka MNpegocTaBieHns MYHUUMNANbHbLIX YCNyr, MOAAKTCA M paccMmaTrpuBatOTCs B
COOTBETCTBMM C TpeboBaHMAMN PefepanbHOro 3akoHa ot 2 mad 2006 roga Ne 59-d3
«O nopsgke paccMOTpeHUs obpalleHuid rpaxaaH Poccuinickon ®epepaunm».

3. 3aABuTe/lb MOXET 06paTUTbCA C XKasioboil, B TOM 4UC/e B CNefyroLmX
cnyyasx:

a) HapyLleHne cpokKa perucTpauuv AOKYMEHTOB 3asaBUTENA O NnpefocTaB/ieHUn
MYHULUMNABHOW YyCnyrn (ganee - [OKYMEHTbI), a Takke nopsgka opopmieHns ©
Bbla4M Pacnucky B NOSy4YeHUU LOKYMEHTOB;

0) TpeboBaHWe NpeAcTaB/eHUs 3asaBUTENIEM LOKYMEHTOB, He MpeayCMOTPEHHbIX
afMVHUCTPATMBHbIM PernameHTOM MpeLOCTaBNeHNa MyHULMNANIBLHOW ycnyrn (fanee -
pernameHT);

B) OTKa3 B Npueme [OKYMEHTOB, MpeACTaB/ieHNe KOTOPbIX MNPefyCMOTPeHO
persiaMeHToM, Mo OCHOBAHUAM, He NPefyCMOTPEHHbIM PerfiaMeHToM;

r) TpeboBaHMe BHeCeEHWs 3asBUTENEeM MNpPU MNPeAoCTaBAeHUN MYHULMNAbHOW
YCNyrn nnatbl, He NPeLYyCMOTPEHHOW pernameHToM;

[) HapyLLeHWe cpoka NpeaocTaBieHns MyHUUUNaNbHON YCyru;

€) OTKa3 B NpeAoCTaB/eHUM MYHUUWUMaNbHOM YCNYyrn, MO OCHOBaHWSAM, He
NpeayCMOTPeHHbIM PerfiaMeHToM;

) OTKa3 B WCMPaBNeHUN [LOMYLLEHHbIX OMeYyaToK U OWMO0K B BblAaHHbIX B
pesyfnbTaTe NpPefocTaBNeHNs MYHUUMNaNbHON YCNyrn AOKYMeHTax /iMbo HapylleHue
YCTaHOB/IEHHOIO0 CPOKa TaKMUX UCNpaBneHn.

4. XXanoba nogaerca B afMUHUCTPALMIO B MUCbMEHHON (hopMe Ha GyMaXKHOM

HOCUTENE NN 3NEKTPOHHOM BUAE:

"AYT-y
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a) Npu NMMYHOM npueme 3aasuTens. MNpu 3TOM 3asaBUTENb LO/HKEH MPEACTaBUTb
[AOKYMEHT, YA0CTOBEPSAOWMIA MMYHOCTL. Bpems npvema xanob AO/MKHO coBnafaTtb €O
BpeMeHeM npriemMa LOKYMEHTOB;

6) MOYTOBLIM OTMNPaB/IEHNEM;

B) C WUCMNONb30BaHMEM  O(MuManbHOro  canWta  aAMWHWUCTpauuUn B
MH(OPMALMOHHO-TEIEKOMMYHUKALVOHHOW CeTU «VIHTEpHET».

5. XKanoba gonxHa cofepxartb:

a) HavMeHOBaHWe agMWHUCTPALUKN MO0 AO/MKHOCTL U (Mn) hamuanio, nms un
OTYeCTBO (NpW HaNM4YMK) AOMKHOCTHOIO NhLa, KOTOPOMY HanpaB/iseTcs anoba;

6) AO/MKHOCTb M (MNK) haMUInKO, UMSA, OTYECTBO (MPU HaIMUYMK) AOHKHOCTHOIO
nMua, MYHULMMANbHOrO CNyXKallero pelleHns u aenctema (6e3gencTene) KOTOPOro
obxanytoTcs;

B) (hamunnto, MMs, OTYeCTBO (MPW HanNMyuKn), CBEAEHUS O MECTe XXMTe/NbCTBa
3afBUTeNd, a TakKxke Homep (HOMepa) KOHTAKTHOro TenedoHa, agpec (agpeca)
3MIEKTPOHHOM MOYThl (MPU Ha/IMYMKM) U NOYTOBLIA afpec, N0 KOTOPbIM AO/MKEH ObITb
HanpaB/eH OTBET 3aABUTENIO;

r) gara nogayn v pPerucTpaumMoHHbIA HOMep AOKYMEHTOB (3a WCK/OYEHMEM
c/lyyaeB 06XasioBaHMA 0TKas3a B Npueme LOKYMEHTOB M ero permcrpayun);

0) CBefeHMA O peweHusix u (unu) pencteuax (6e3gencTemm), ABNSIOLLMXCS
npeaMeTOM 06XKasioBaHus;

€) A0BO/bl, HA OCHOBAHWWN KOTOPbIX 3asiBUTE/Ib He COrflaceH ¢ 06XKanyeMbIMu
peweHuaMu - (Mnn) peinctenamu - (6esgenictemem).  3asBuTesieM  MOryT  ObITb
NpeAcTaBfieHbl OOKYMeHTbl (MpU Hannumu), MOATBEPXAaloLine [0BOAblI 3aABUTENS,
NM60 NX KOMuu;

X) TpeboBaHWA 3aABUTENS;

3) NepeyeHb nNpuiaraembix K Xanobe JOKYMEHTOB (Npu HaIN4Ymm).

1) AaTy COCTaBNEHUSA Xanobbl U MOAMUCH 3aABUTENS.

6. B cnydyae ecnm >kanoba nogaetca yepe3 NpeAcTaBUTENs 3asaBUTENs, Takke
NpeacTaBnsaeTca AOKYMEHT, MOATBepXAaloWwmMili NOMHOMOYMA HA  OCYLLECTB/IEHME
[EeACTBUIA OT UMEHW 3aABUTENS:

a) odopmeHHas B COOTBETCTBUM C 3aKOHOAATeNbCTBOM  Poccuiickoi
depepaymn LOBEPEHHOCTb (419 PU3NYECKMX NNL);

6) odopMneHHas B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccuiickoi
defepaymn  [LOBEPEHHOCTb, 3aBepeHHas nedyatblo (NpU  Hanuuuu) 3adaBuUTeNs W
NnoAnuncaHHasa pyKoBOAMTENEM 3aABUTENSA WX YMOMHOMOYEHHBLIM 3TUM PYKOBOAUTE/NIEM
NMUoM (4N8 KPUANYECKNX NTNL);

B) KOMWS pelleHWss 0 HasHayeHUnM wuanm o6 wuns3bpaHuMM nNM60 npukasa o
HasHa4YeHUM (HU3NYECKOro NMua Ha AO/MKHOCTb, B COOTBETCTBUM C KOTOPbIM TakKoe
(m3nyeckoe nuuo o6nafaeT npaBOM [AeiCTBOBaTb OT WUMeHW 3asaButens 6e3
LOBEPEHHOCTMN.

CtaTyc M MONHOMOYMA 3aKOHHbLIX MpeAcTaBUTeNelt 3asBUTENS - (PU3UYECKOro
Nnua NOATBEPXAAOTCA JOKYMEHTaMu, NPesyCMOTPeHHbIMU (hefepanbHbIMU 3aKOHaMN.

7. XKanoba, noctynuBlwas B aAMWHWUCTPALUIO, MOLNEXUT perucrpaumm He
nosgHee paboyero AHA, CMeAyoLLEro 3a AHeM ee NMoCTyn/eHus.

8. 3asaBMTE/NIb UMEET NPaBO 0TO3BaTb CBOK Xanoby B /11060e BpeMs A0 NPUHATUSA
Nno Heil peweHnsi. OT3bIB XKanobbl 0hOPMIAETCA B NMUCbMEHHOW (DopMe M NofaeTcs B
aAMWHUCTPALVIO B COOTBETCTBUM C NyHKTaMu 4 1 6 HactosAwero lMopagka. XKanoba
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BO3BpaLlaeTcAa 3afBWUTE/II0 HEe TMO034Hee paboyero [AHA CefytoWero 3a [AHeM
MOCTYN/IEHNS OT3bIBA.

9. MocTynuBLas xanoba paccmaTpmBaeTcs B TedeHUe 15 paboumx gHeit o AHA
ee peructpaumu. B cnydae 06>kanoBaHus 0TKasa B NpuemMe JOKYMEHTOB Y 3asBUTeENS
NM6O B MCMpaBfeHUM LONYLLEHHbIX OMeYyaTOK M OWMOOK Uan B cyvae 06XKanoBaHuWS
3afBUTENIEM HapyLUeHWs YCTAHOB/IEHHOTO CPOKa TakKMX UCMNpaBneHnin xanoba
paccmaTpuBaeTCs B TeueHme 5 pabounx [Hen co AHA ee perucrpauun.

10. XKanoba Ha peweHuns n (unu) geictena (6e3nencTeue) LO/MKHOCTHBIX AL
aMVHUCTPaLMN 1 MYHUUMNaNbHbIX  CAYXaWWMX  pacCcMaTpuBaeTcd  r/1aBou
afMUHUCTPaUUN UM YNONHOMOYEHHBIMU UM Ha PacCMOTPEHUe Xasiob A0HKHOCTHLIMM
nMuaMn agMmnHUCTpaLmn,

B cnyvae ecnm  06XKanylTcs  pelleHus rnaBbl  agMUHUCTpauUun, >kanoba
MofaeTcs HernoCpeACTBEHHO rf1aBe agMUHUCTPaL MM U pacCMaTpPUBAETCA UM B MOPALKE,
npesyCcMOTPEHHOM HacTOAWMM MOoN0XeHMEM.

11. Mo pe3yfnbTaTtam pacCMOTPEHMUS XKanobbl B COOTBETCTBMUN C YaCTbiO 7 CTaTby
11.2 ®epepanbHOro 3akoHa «O6 opraHusaumm npegocTaBfeHUs roCyAapCTBEHHbIX U
MYHUUMNAbHLIX — yCAyr» B afMUHUCTpauuM  MPUHUMaeTCAd  pelleHne 06
YLO0BNIETBOPEHUN Xanobbl NM6o 06 0TKase B ee YA0BNETBOPEHUN. YKa3aHHOe peLleHune
ohopmniseTca Ha opmymanbHOM BnaHKe agMUHUCTPaLUN.

12. Tlpn y[0BNETBOPEHUM >Xanobbl MPUHUMAKOTCA MCYeprbiBatoLLne Mepbl Mo
YCTPaHeHUIO BbISIB/IEHHbIX HapyLUeHWA, B TOM YUC/ie MO Bbljaye 3asBUTENO pe3y/bTaTta
MYHUUMNAbHOW YCNyru, He no3aHee 5 pabounx gHel Co AHSA NMPUHATUA PeLleHuns, ecnm
MHOE He YCTaHOB/IEHO 3aKOHOZAaTeNIbCTBOM Poccuiickoin defepauun.

13. B oTBeTe Mo pe3y/ibTaTaMm pacCMOTPEHUS Xan06bl YKa3blBatOTCA:

a) HaMMeHOBaHVe agMUHUCTPaLMK, AO/DKHOCTb, PaMuUIns, UMs, 0TYeCTBO (npu
HaIM4YmnK) ee JO/MKHOCTHOIO N1LA, MPUHABLLENO PeLLeHne MNo Xanobe;

0) HOMep, Jarta, MecTo MPUHATUA PeLleHns, BKIOYas CBeeHNs O AO/HKHOCTHOM
nnue UM MyHUUMNAZbHOM  CyXKallem, pelleHne wunu geicteue (6esgeincteue)
KOTOPOro obkanyercs;

B) haMmmnns, Ums, 0TYeCTBO (MPY HANNYMK) NN HaMEHOBaHWe 3asABUTENS,

') OCHOBaHWA ANA NPUHATUA PeLleHNs Mo »anoobe;

[) NPUHATOE MO >Xanobe peLleHme;

e) B Cnydyae, ecim anoba npu3HaHa OOOCHOBAHHOW, - CPOKM YCTpaHeHUs
BbISIB/IEHHbIX ~ HapyLleHWiA, B TOM 4uCNe CPOK MpefocTaB/ieHUs pesysbTaTa
MYHULUUNANLHOW YCNyTu;

X) CBefleHns 0 nopsafKe 06>KanoBaHWUSA MPUHATONO MO Xanobe peLleHus.

14. OTBeT N0 pe3ynbTaTaM PacCMOTPEHMSA >Kanobbl MOAMUCLIBAETCS [/1aBOW
afMUHUCTpaLnN.

15. 3aaBMTEN0 OTKa3blBaeTCA B Y[O0B/ETBOPEHUM >Kasiobbl B C/eAyHLINX
clyyYasx:

a) HaMume BCTYMMBLUErO B 3aKOHHYIO CUJTY peLleHmns cya, apbuTpaxKHoro cyga
M0 >Kanobe 0 TOM Xe NpeaMeTe M N0 TEM XK€ OCHOBAHUAM;

0) npu3HaHuA o0bXanyemblX peleHnin n (unm) peircTeuii  (6e3gecTems)
3aKOHHbIMW, He HapyLlaroLWMK npas 1 cBo60s, 3adBUTENS;

B) OTCYTCTBUSA Y 3aABUTENS NpaBa Ha MoJiy4YeHne MyHULMNabHOWN YCNyrw;

r) nogaum >anobbl SULOM, MOSIHOMOYMUA KOTOPOr0 He MOATBEPXAEHbI B
nopsiake, yCTaHOB/IEHHOM 3aKOHOaTe/IbCTBOM Poccuitickoin Pegepaunu;



[) HanmuuMe peweHWs NO >kanobe, NPUHATOrO paHee B COOTBETCTBUU C
TpeboBaHMAMU HACTOALWEro MOM0XKEHUA B OTHOLUEHUWN TOTO >Ke 3aABUTENA U MO TOMY
e npegmeTy Xasnoobl.

16. OTBET Ha XKanoby He faeTcs B Cnyyasx:

a) Ha/IMuma B Xanobe HeLeH3YPHbIX MO0 OCKOPOUTENbHBIX BbIPaXEHWI, Yrpo3
XXWU3HW, 3[00POBbIO UM WMYLLECTBY [AO/DKHOCTHOMO /uula WA MYHULMNANbHOIO
C/Y>KalLlero, a TakXKe Y/IeHOB ero CembM,;

6) OTCYTCTBME BO3MOXHOCTM MNPOYMTATb KaKyl-1Mbo 4acTb TeKCTa >Kanobbl,
(hamunnio, ¥MMsA, 0T4YecTBO (MpU Hannumm) K (MAK) NOYTOBBLIA afpec 3asBUTENS,
yKa3aHHble B Xanooe.

17. PeweHns 06 y[oBNeTBOpeHUN >anobbl 1 06 0TKase B ee YA0BNETBOPEHUN
HanpaBNAKOTCA 3aABMTE/N0 He Mo34Hee paboyero [AHA, CMeAyloLWero 3a AHem KX
MPUHATKA, NO NMOYTOBOMY aApecy, YKasaHHOMY B >anobe.

Mo >enaHuo 3afBUTENA pPelleHne TakXkKe Harnpa./seTCd Ha YKa3aHHblA B
Xanobe agpec 3NeKTPOHHOW MoyTbl. B TakoM >Ke Mopsfke 3asBUTENIO HarpasiseTcs
peLleHne no »anobe, B KOTOPOMW A5 OTBeTa YKa3aH TO/IbKO afpec 3/1eKTPOHHON NoyThl,
a rMoYyToBbIN afpec OTCYTCTBYET WU He NOAAAETCA NPOUTEHMIO.



